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OO0 yTBep:kAeHHH aIMHHHCTPATHBHOIO

perjiaMeHTa NnpeaocTaBJ/ICHHS
MYHHIHIAJbHOH yeayru «[IpunsiTae Ha
y4er rpaxcias B Ka4yecTBe

HYXKAAIOLHXCS B JKHJIBIX MOMELIEHHAX)
Ha TEPPUTOPHH TrOPOACKOro MOCeJIeHUs
Cyxomon MyHHIWDAJBHOIO paioHa
CeprueBckuii

B cootBerctBUEM ¢ @enmepalibHEIM 3aKOHOM Poccuiickoit Qenepanun  OT
06.10.2003 roma Ne 131-®3 «O6 oOmHUX NPHHOUIAX OPTraHU3ALUM MECTHOTO
camoymnpasienuss B Poccuiickoi ®enepannu», [locTaHoBIeHHEM aIMHUHHCTPALUH
ropozckoro mocenends Cyxonon MyHHIMIIaabHOro paiiona CeprueBckuii Ne 69 ot
17.06.2022 roma «O6 yTBepkaeHHHM PeecTpa MyHHIHIANBHBIX YCIYyT TOPOACKOIO
noceneHus Cyxomosl MyHUIUNAIEHOTO paiioHa CeprueBCKuii», B LEIIX 00eCIIeUeHHs
NPUHIMIIA OTKPBITOCTH M OOIIEJOCTYIHOCTH HHGOPMAlUK O IPEIOCTaBICHUH
MYHHUIUIAIBHEIX YCIYI HAcelIeHWIO, AIMHHHUCTpalHs TOPOJICKOIO IIOCEIEHHS
Cyxoznon MyHHLIUTIANBHOTO pationa CeprueBCKuit

IIOCTAHOBJIAET:

1. YTBepauTe AIMUHHUCTPAaTUBHBIA periaMeHT MpeOoCTaBIeHUs MyHHUIUIIAIBHOM
ycnyru «lIpuHsATHE Ha ydeT TIpaKZaH B KaueCcTBE HYKIAIOIIMXCA B IKHJIBIX
ITIOMEIIEHUAX» Ha TEPPUTOPHH Tropojckoro moceneHus Cyxomoa MYHHIHIIAILHOTO
paiiona CeprueBckuii Camapckoit obmactu (Ilpunoxenume Ne 1 Kk HacTosIeMy
ITIOCTaHOBJICHHIO).

2. Ilpu3HaTh yTpaTUBIINM CHILY:

-  IIOCTaHOBJICHHE  AJMHHHCTpalMM  ropoackoro  moceinenuss  Cyxomorn
MyHununaasHoro paiioHa CeprueBckuid Ne 53 ot 15.12.2015 roma «IIpuem
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IIpunoxenne Nel
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ropojickoro nocenenus Cyxoaoi
MYHUIUIIATLHOTO paiioHa CeprueBcKuit

Ne 158 ot 30.11.2022 .
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I OO0wue noJs10keHus
IIpeamer peryimpoBanus AIMHHHCTPaTHBHOIO perjiaMeHTa

1.1, AIMWHHCTPAaTHBHBIA pPEINaMEHT MPEeJOCTABIECHHS MyHHIUIAIBHOM
yenyra «lIpuHATHE Ha ydYeT TIpakOaH B KadecTBE HYXNAIOIUXCA B IKAIBIX
IIOMEIIEHUSIX» Ha TEPPUTOPHU TOPOJACKOro moceneHus Cyxomoj MyHHIUIAIBHOTO
paiiona Cepruesckuii Camapckoit 06acTu pa3paboTaH B IEJISIX ITOBBIMICHAS KAYeCTBa
U JOCTYIHOCTH IIPENOCTAaBICHUA MYHHMLHUIAIBLHON YCIYTH, OIpENeNseT CTaHIapT,
CPOKM U TIOCIIEJIOBATEILHOCTE JIEWCTBUM (aAMHHHCTPATHBHBIX IIPOLEAYpP) IIPH
OCYIECTBIICHWH TIOJIHOMOYMM II0 IIPUHATHIO Ha YYeT TpaXIaH B KayecTBe
HYXJAIOIMUXCST B OJKWJIBIX IIOMELIEHUSAX B IENAX MNPEAOCTaBICHUS KM IKUJIBIX
TIOMEIIEHUH MYHHUIMIIAIBEHOIO XIIUINHOTO (POH[A ITO JOr0BOPaM COIMAILHOIO HalimMa
B ropoickoM moceneHud Cyxonon MyHUIMNAIbHOro paiiona CeprueBckuii
Camapckort ob6mactn. Hacrosmuii AIMHHHCTPaTHBHBEIM pErNaMeHT peryiupyeT
OTHOLICHUS, BO3HMKaromue Ha ocHoBaHuu KonctuTymum Poccuiickoit @enepanuu,
XKunmmmaoro xonexca Poccuiickoit @enepanun, Hamorosoro xomekca Poccuifckoii
Deneparun, OenepansHoro 3akoHa ot 27 uromnst 2010 r. Ne 210-d3 «06 OpraHu3aliu
IIPEJOCTaBICHUS TOCYAapCTBEHHBIX M MYHHUIUIAIBHBIX yCIyr», 3akoHa CaMapckoi
obmactu ot 05 urosst 2005 r. Ne139-T'JT «O >xumuimey.

Kpyr 3asBuTeneii

1.2. 3asgBuTenssMM Ha TONyYeHHE MYHUIMIAIGHON YCIYTH SBJISIOTCS
(GusHrUeckre nuIa — MaJOUMYyIIHe, IPU3HAHHbIE TAKOBHIMUA M 3apPErHCTPHPOBAHHEIE
II0 MECTy JKHTEIbCTBA HAa TEPPUTOPUU TropoAckoro moceneHus Cyxomon
MyHHIUIAIBHOr0 parioHa Cepruesckuit Camapckoit obnactu (nanee — 3assBUTEND).

1.3. HHrepechl 3asBUTeNel, YyKa3aHHBIX B IIyHKTe 1.2 HACTOSIIEro
AIMMHUCTPaTUBHOTO periiaMeHTa, MOTYT TNPEACTaBIATh JIMIA, OOJaJaroIue
COOTBETCTBYIOIUMU IIOJTHOMOYHUSIMH (Jajiee — MpeACTaBUTENb).

TpeOoBaHus K NopsiaAKy HHGOPMHPOBAHHSI O MPeIOCTABJICHHH
MYHHIHIAJIbHON yCJIyrH

1.4. MadopmupoBaHue O MOpsAKe MPEAOCTABICHUS MYHHUIUNAIBHOW YCIyTH
OCYILIECTBIISIETCS:

1) HemocpeICTBEHHO IPH JIMYHOM IIpPHEME 3asBUTEIS B aIMUHUCTPAIHH
ropojickoro nocenenus Cyxozmos MyHANUNAIsHOro paifona CeprueBckuii CaMapcKoi
obnactu (manmee - YIOIHOMOYEHHBIM OpraH) WM MHOTOQYHKIHOHAIEHOM I[EHTPE
[IPEIOCTABIIEHUs] TOCYHApCTBEHHBIX W  MYHHIMIAIBHBIX  ycioyr (mairee —
MHOTOQYHKITHOHAILHBIN IIEHTP);



2) mo TtenedoHy B YIIOIHOMOYEHHOM OpraHe WM MHOIO(QYHKIIMOHAIEHOM
LIEHTpE;

3) NMCHEMEHHO, B TOM YHCJIe IOCPEACTBOM 3IEKTPOHHOM MOYTHI, (haKCUMHUIBHON
CBSI3H;

4) mocpencTBOM pa3MeIeHHUsI B OTKPBITON U JOCTYIHOM (hopMe HH(POPMALIHK:

B (hesiepalbHOM rocyapcTBEHHON HH(OPMAIIMOHHON crcTeMe « EQuHbIi mopran
rOCyTapCTBEHHBIX M MyHHIUIANBHBIX ycuyr (pynknuii)» (https://www.gosuslugi.ru/)
(mamee — EIITY);

Ha oduHaTEHOM caiite YII0JTHOMOYEHHOTO oprana
(http.//provinc.sergievsk.ru/poseleniya/suhodol/obshhaya_informacziya);

5) mocpencTBOM pa3MelleHHs WHPOpManWd Ha HHGOPMAIIHOHHBIX CTEHIAX
VY0 THOMOUYEHHOI0 OpraHa Wik MHOTO(YHKIIHOHATBHOTO IIEHTPA.

1.5. MudopmMupoBaHUe OCYIIECTBISETCS 10 BOIIPOCAM, KaCAFOIIHMC:

CII0CO0O0B IOAAYH 3asBJICHHS O [IPEJOCTABICHHH MYyHHIIUIAIBHON YCIIyTH;

aZpecoB YIIOJIHOMOYEHHOIO OpraHa ¥ MHOTOQYHKIIMOHAIBHBEIX IIEHTPOB,
obpaleHre B KOTOpbIe He0OXOIMMO ISl IPEOCTABIEHUS MYHHUIIUIIATLHON YCIIYTH;

CIPaBOYHOM MH(popManuu o paboTe YIIOIHOMOYEHHOrO OpraHa (CTPYKTYPHBIX
[IOApa3AeleHni YIOJTHOMOYEHHOT'O OpraHa);

JIOKYMEHTOB, HEOOXOOUMBIX Ui IPENOCTAaBICHUS MYHUIUIAIBHON YCIyTH H
YCIIyT, KOTOpBIE SIBIAIOTCS HEOOXOMUMBIMH M OOS3aTEIBHBIME IS MPEIOCTaBICHHUS
MYHHIIUIAIBHOMN yCITyTH;

IIOPSIAKA U CPOKOB IIPEIOCTABIIEHUS MYHUILIUIIAIBHON YCITyTH;

IIOpsAJKa IIOJy4EeHUS CBEACHHM O XOJEe pacCMOTPEHHs 3asABJICHUSA O
IIPEJOCTABIIEHUA MYHUIMIAIBHON YCIYTM W O pe3yJbTaTaX IpeaoCTaBIICHHS
MYHULUNTAIBHON YCITyTH;

II0 BOIIPOCaM IIPeNOCTaBIEHUS YCIYyT, KOTOpPHIE SBISIOTCS HEOOXOIWMMBIMU H
00s13aTeIbHBIMHE ISl TPEAOCTABICHUS MyHUIIUTIAILHON YCIIYTH;

nopska nocyne6Horo (BHecyneOHOro) oOxkamoBaHus NeHCTBUM (Oe3melicTBHS)
INOJDKHOCTHBIX JIMIL, ¥ TPUHUMAEeMbIX HMH peIIeHHH TIpH MPeHOCTaBICHUH
MYHULIMIIAIBHOU YCIYTH.

Ilomyuenne wHQOpManUMU IO BOIpOcaM IPEIOCTABICHUS MYHUIIUITAIEHON
YCIyIH M YCIYyr, KOTOpBIE SBJSIOTCA HEOOXOAUMBIMH M OOS3aTeNIbHBIMH IS
IIPEAOCTaBIICHNUS MyHUIIUIIATBHON YCIIYTH OCYILECTBIIAETCS OeCILIaTHO.

1.6. Ilpm yctHOM oOOpamenun 3asBuTens (IMYHO WIH TI0 TeledoHy)
JOJDKHOCTHOE JIMLO YTOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(GYHKIIHOHAIHEHOTO
LIEHTpa, OCYIIECTBISIONUINN KOHCYJIbTHUPOBaHUE, IOAPOOHO H B  BEXJIUBOM
(xoppekTHOI1) hopMe UHPOPMUPYET 0OOPATUBIIUXCS IT0 UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK [OJDKEH HA4YMHATBCS C HHQOpManud O
HauMEHOBaHUM OpraHa, B KOTOPBIA ITO3BOHUI 3asBUTENb, (aMIINK, UIMEHU, OTIECTBA
(mocnemHee — Mpy HAWYWHN) U JOJDKHOCTH CIEIHAINCTa, MPUHSBIIETO Tele(OHHBIH
3BOHOK.

Ecnu  momxHOCTHOE  Jiuii0  YMOJTHOMOYEHHOTO OpraHa He  MOXKeT
CaMOCTOSITEIbHO JaTh OTBET, TeJIeOHHBIM 3BOHOK JOJDKEH OBITH IlepeapecoBaH
(mepeBeieH) Ha Ipyroe JOJDKHOCTHOE JIMIIO HJIM XK€ OOpaTHBIIEMYyCs JIUIY AOJDKEH
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ObITh cooOmeH TeneoHHBI HOMEp, MO KOTOPOMY MOXHO OyJeT IOIy4dHuTh
Heo0X0oaUMYT0 HH(OpPMAITHIO. |

Ecnu moaroroBka oTeeTa TpeOyeT MPOAODKUTENBHOIO BpEMEHH, OH IIpeiaraet
3asBUTENIO OJWH U3 CIEAYIOIIUX BAPUAHTOB JAIbHENUIIUX NEUCTBUN:

M3II0KHTH oOpalieHue B MICEMEHHOH (opMe;

Ha3HAYHUTH IPYroe BpeMs sl KOHCYJIbTALUH.

JlomkHOCTHOE N0 YIIOJTHOMOYEHHOI'O OpraHa He BIIpaBe OCYIIECTBIIATH
HHQOpPMUpOBaHUE, BBIXOASIIEE 3a pPaMKH CTaHAAPTHBIX IPOLEAyp MU YCIOBHUH
IIPEOCTaBICHUS] MYHULUIAIPHON YCIYTH, W BIHSIOLIEE NPSIMO WM KOCBEHHO Ha
IIPUHUMAEMOE PEIIEHUE.

[TpomomKuTeIEHOCTh HHOOPMUPOBAHUS 0 TeledOHy He JOJDKHA IPEeBHIIIATH
10 MuHyT.

HNuadbopMupoBaHre OCYIIIECTBISETCS B COOTBETCTBHU C TIpauKoM IpremMa
rpakJiaH.

1.7. Tlo muceMeHHOMY OOpAaIleHHIO AOHKHOCTHOE JHUII0 YIIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPEAOCTaBJIEHHEe MYHULUMAIBHOW YCIyTH, MOAPOOHO B
IIACBMEHHOU (hopMe paszbsCHSET IpaKJaHWHY CBEIICHUS IO BOIPOCaM, YKa3aHHBIM B
nyHkre 1.5. HacTosimero AJIMHHUCTPAaTHBHOTO  perjiaMeHTa B  IOpPSAKe,
ycraHoBieHHOM ®@enepanbHbiM 3akoHOM OT 2 Mag 2006 r. Ne 59-®@3 «O nopsaxe
paccMoTpeHHs: obOpammeHudt rpaxnaH Poccuiickoit @enepauun» (manee —
®enepanbHblit 3akoH Ne 59-D3).

1.8. Ha EINT'Y pa3smemarorcsi cBeneHus, npexycmoTpenHsle [lonoxeHuem o
benepanpHOI rocygapcTBeHHONW WH(MOpMaMOHHOMN cucteMe «DenepalbHbIA peecTp
rOCyJapCTBEHHBIX W MYHHIIMNAIBHBIX yCIyr ((QYHKIUN)», yTBEPKICHHBIM
nocraHoBiienreM [IpaBurensctBa Poccuiickoit @enepannu ot 24 oktsibpst 2011 roga
Ne 861.

HocTyn k nHOpMAaIK O CPOKaxX U MOPSAJKE MPEeIOCTaBICHUS MyHULMIIAIbHON
YCIYyTH OCYIIECTBIIIETCS Oe3 BEIMOJTHEHHS 3asBHUTENeM Kakux-In0o TpeOoBaHUH, B
TOM YHCIIe 0e3 UCITOB30BaHus MPOrpaMMHOro obecriedeHns, yCTaHOBKa KOTOPOro Ha
TEXHHYECKHE CPelICTBA 3asiBUTENS TpeOyeT 3aKIOUeHHs JUIEH3UOHHOI'O WM HWHOIO
COTVIAIICHUS v npaBoobiafarenemM IIPOrPaMMHOIO oOecrieueHus,
IIpeIyCMaTpUBAIOIEro B3UMaHUE IJIAThl, PETUCTPALIMIO WU aBTOPU3ALUIO 3asiBUTEIA
WJIU TIPEOCTaBIeHNUE UM IePCOHATBHBIX JaHHBIX.

1.9. Ha oduruansHoM caiiTe YTIIOJHOMOYEHHOTO OpraHa, Ha CTeHAaX B MecTax
MPEJOCTABICHUS] MYHHUIIUIIAJBHOM YCIYTM W YCIyr, KOTOpBIE  SBIAIOTCS
HEOOXOIUMBIMH U 00S3aTeIBHBIMU JIJIS1 TPEAOCTABICHIS MYHUIIUIAIBHON YCIYTH, U B
MHOTO(YHKIIMOHATBFHOM LIEHTPE pa3MelaeTcs cieayrolias clipaBoYHas HHPOpMaLys:

0 MecTe HaXOXIeHus W Tpaduke paboTel YIOJTHOMOYEHHOIO OpraHa M HX
CTPYKTYPHBIX MMOApa3ieleHul, OTBETCTBEHHBIX 3a IIPEJIOCTaBICHUE MYyHHUIUIIATIbHOM
YCIIYTH, & TaK)K€ MHOTOQYHKIIHOHAJIBHBIX [IEHTPOB;

CIIpaBOYHBIC Telle(OHBI CTPYKTYPHBIX IMOAPA3fEeICHU YIIOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3a IIPEIOCTaBIEHHE MYHMIMIIAIBHON YCIYyTH, B TOM YHCIE
HOMep TeledoHa-aBTonHpopMaTopa (IpY HATUIHHN);



azpec OGWIHAIBHOIO caiiTa, a TaKKe SJIeKTPOHHON IMOYTHl U (HIH) (QOPMBI
oOpaTHOM CBs3¥M YITOJHOMOYEHHOT'0 opraHa B ceTd «HTepHETY.

1.10. B 3amax oxwupmaHus YIOJHOMOYEHHOIO OpraHa pasMellaroTcs
HOpPMAaTHBHEIE IIPAaBOBBIE  aKThI, pPEryJIUPYIOIIUEe IOPSAOK  IPENOCTaBIICHUS
MYHHUIUATAJIBHON yCIIyTH, B TOM YUCJe AIMHUHHUCTPATUBHBIN PErjaMeHT, KOTOpBIE I10
TpeOOBaHUIO 3asIBUTENS MPEIOCTABIISAIOTCSA €My JUIsl O3HAKOMIICHHUS.

1.11. Pasmemenue uHGOpMALMK O MOPSAKE IPEIOCTABICHUS MyHULMIIAIBHON
yCeIyrn Ha WHGOPMAIMOHHBIX CTEHAAaX B IIOMEIIEHHHM MHOTO(QYHKIMOHAIBHOIO
I[EHTpPa OCYIIECTBISETCS B COOTBETCTBHM C COIVIALICHWEM, 3aKIIOYEHHBIM MEXITY
MHOTrO(YHKIIMOHATBHEIM LEHTPOM M YIIOJHOMOYEHHBIM OpPraHOM C YYEeTOM
TpeboBaHMii K  HWHGDOPMHPOBAHUIO,  YCTAaHOBIEHHBIX  AIMHUHHCTPATHBHEIM
peraaMeHTOM.

1.12. Nuadopmamuss o xome pacCMOTPEHMs 3asgBICHHS O IPEIOCTaBICHUU
MYHHIUIIATBHON yCIYTH U O pe3ysibTaTax MpefoCTaBICHUs MYHULHUIAIbHONU YCIyrd
MOJET OBITH IIOJydeHa 3asBUTeNeM (ero IpeICcTaBHTENIeM) B JIMYHOM KaOWHETe Ha
EIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYpHOM  IIOJApa3Jel€eHUN
VIOJIHOMOYEHHOIO OpraHa Ipd OOpallleHWH 3asBUTeNsl JUYHO, IO TeledoHy
IIOCPEACTBOM BJIEKTPOHHOM IOYTEHI.

II. CrangapT npegocTaBJIeHUS MYHHIHNIAIBHON YCIYIH
HaumeHoBaHMe MYHHIHIIAJbLHOH YCJIYIH

2.1. MynununansHas yciayra «I[IpuHsATHE Ha yd4eT TrpaXXJaH B KadeCTBe
HY>XIQFOIIUXCS B )KAJIBIX TOMEILEHUIX).

HaunMeHOBaHHE OPraHa MeCTHOIO caMoylnpaBJieHHs (OpraHH3alMH),
NpeAoCTABJISIIOIIEr0 MyHHIHIAJIbHYIO YCJIYTry

2.2. MyHuIunaneHas yciayra MpefocTaBiIsAeTCs YIIOJIHOMOYEHHBIM OPraHOM -
aJIMAHUCTpaIet  ropoackoro moceneHus CyxoJod MyHHIMIIAIBHOIO panioHa
Cepruesckuii Camapckoi 061acTH.

2.3. Ilpu mpemocTaBIeHHHA MYHHIWNAIBHOW YCIyTH YIIOJHOMOYEHHBIH OpraH
B3aUMOJIEUCTBYET C:

2.3.1. ®enepanbHOM HAJIOTOBOM CITy>KOOH B 4YacTH IOJIyYEHMs CBEIECHUN U3
EfuHOro rocymapCTBEHHOTO peecTpa 3alliCed aKTOB TIPaXJaHCKOTO COCTOSIHHUSA O
DOKIEHHHM, O 3aKIIOYeHHH Opaka; IONydeHHMs cBefeHmd w3  EguHoro
roCyJIapCTBEHHOTO peecTpa IOpHUAMYECKHMX JIMI, B Cilydae TIIOAa4d 3asBJICHHUA
npejcraBuTeNeM (IODHIMYECKAM JIMIIOM); TIONyYeHHs CBeleHuit wu3 EmxuHoro
rocyJapCTBEHHOIO peecTpa MHAUBHUIYaJIbHBIX NPEAIPUHAMATENEH, B Cllydae IoJaqu
3asIBIIEHUS TIpeICTaBUTeNeM (MHANBULYAIBHBIM IIPEANIPUHAMATEIIEM).

2.3.2. MuHHCTEPCTBOM BHYTPEHHHMX el Poccuiickoit ®denepaii B 4acTH
TIOJTyYeHNs] CBEJEHHUH, MOATBEPXKIAIOIINX JIeHCTBUTENIBHOCTE Nacnopra Poccuiickoi
deneparyy; CBENCHHH, IOATBEPXKAAIOIIMX MECTO IKUTEIBCTBA, CBEIEHUN O
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peabwinranuy  (IPU3HAHWK IIOCTPaAaBIIMM) JIMIA, PEINPECCUPOBAHHOIO IO
[OMUTHYECKAM MOTHBAM WM CBEIEHHSIM O (akre CcMepTH HEeoOOCHOBAHHO
PENPECCHPOBAHHOTO U BIOCIEICTBUY PEaOUIUTUPOBAHHOTO.

2.3.3. IlencuonneiM ®PonmoMm Poccuiickoit ®Depepanuu B YacTH IIPOBEPKHU
COOTBETCTBHS (haMIJIBHO-UMEeHHOU Tpymmbl, naTel poxaenus, CHWJIC, ceenenuit o
CTPaXxOBOM CTa)kK€ 3aCTPaxOBaHHOTO JIMIA, CBeJeHMH 00 MHBAIMAHOCTH U3 EnnHoi
roCyIapCTBEHHON HHPOPMAIIMOHHOMN CHCTEMBI COI[UAIBHOI0 00eCTIeYeHH .

2.3.4. ®epepanbHOM CIy>XKO00M TroCyIapCTBEHHOM DErMCTpalldd, KagacTpa U
KapTorpaduy B YacTH IONyYeHHs CBeIEeHUMN U3 EQMHOr0 rocynapCTBEHHOrO peecTpa
HEJIBIKHMOCTH Ha HMEIOIIHEC] 00BEKThI HEJIBKUMOCTH.

2.3.5. OpranamMy MeCTHOTO CaMOYIPAaBJCHHS B 4aCTH IOIy4YEHMs CBEICHHI O
NpU3HAHWK  JKWJIOTO  IIOMEIIEHWsS  HENPUIOJHBIM  JUIs  TMPOXHUBaHUSI |
MHOT'OKBapTHPHOTO JIOMa aBapUUHBIM U ITOJIEXKAIIMM CHOCY HIIH PEKOHCTPYKITII.

2.4. Tlpu npegocTaBIeHUY MyHUIAIAIBHON YCIyIH Y IOJTHOMOYEHHOMY OpTaHy
3ampemniaercss TpeOOBaTh OT 3asBUTENS OCYIIECTBIECHHS IEHCTBHM, B TOM HYHCIE
COTJIaCOBaHMUM, HEOOXOMUMBIX JUISI TIOTYyYEeHUS] MyHHUIUNAIBHON YCIYTH U CBA3aHHBIX C
obpallieHrieM B WHBIE T'OCYAapCTBEHHBIE OpPIraHbl M OPTaHU3alliH, 32 HCKIIFOUYCHUEM
MOJy4YeHMs] YCIYT, BKIIOUYEHHBIX B IIEPEYEHb YCIYyI, KOTOpBIC  SBISIOTCS
HEOOXOIMMEIMH ¥ 00s3aTeIbHBIMU IS TTPeIOCTaBICHNS MyHULIUIIAIEHOM YCIIYTH.

OnucaHue pe3yJbTaTa NpeJoCTaABICHHS MYHHIHNAJILHON YCIyTH

2.5. Pe3ynbraToM MpeoCcTaBIeHIs] MyHUIIUIIAILHON YCIIyTH SBIISETCS:

2.5.1. PemeHue o IpemOCTaBIEHHM MYHHLHUMATPHOH YyCIyrH 1o QopMme,
cornacHo Ipunoxennro Ne 1 k HacTosueMy AIMUHACTPATUBHOMY PETNaMeHTy (i
nenn obpamenns «[loctaHoBKa Ha ydeT IpaXk[IaH, Hy)XIArOIIUXCs B MPEIOCTABICHUH
KUJIOr0 IIOMEIleHMs»). Pemenne mpuHEMaercss B (Gopme PacmopsokeHus
aJIMHMHHCTpanui ropojckoro moceneHus Cyxolon MyHMIMIAIBHOTO —palioHa
Cepruesckuii Camapckoif obactu.

2.5.2. YBegomiienue o0 ydeTe rpakiaH, Hy KIAIOMMXCA B XKHIIBIX TTOMEIICHUAX,
no ¢opme, cormacHo Ilpwroxernmro Ne 2 Kk HacTosmeMy AIMHHHACTPATUBHOMY
pernamenTy (mist ey oOpameHull «BHeceHne U3MEHEHHUH B CBE/ICHUS O IpakJaHax,
HYXKJAIOIMUXCA B TPEJOCTAaBICHHM JKWJIOro IoMelleHus», «lIpemocTaBieHue
UH(GOpPMAIMK O IBIKCHHH B O4Yepeld IpaxkIaH, HyXKIAIOMIUXCS B MPENOCTaBICHUN
JKUJIOTO TTOMEILIEHUS).

2.5.3. VBenomiieHHe O CHATHH C yd4eTa IpaxiaH, HYXIAIOMMUXCS B XKUIBIX
moMmemeHusx 1o  ¢opme, corigacHo Ilpmmoxenmro Ne3  k  HacTosIeMy
AIMUHUCTpaTHBHOMY periiameHTy (s Ieneili oOpamenuii « BHeceHre H3MEHEHUH B
CBEICHMs O IpaXkaaHaX, HyXJAIOIIUXCS B IPEIOCTaBICHUM >XUIOrO ITOMEIICHUS,
«CHSTHE C ydeTa rpax/IaH, HyKIaloIuXcsl B IPEJOCTABISHHH KIJIOTO MTOMELICHHUS).

2.5.4. Pemenue 00 OTKa3e B IIPEIOCTABICHWM MYHHUIWIIAIBLHOW YCIyTH IO
dbopme, cormacuo Ilpminoxenmo Ne 6 K HacTosieMy AIMHHACTPATUBHOMY
pernaMeHTy. PemreHue NpHHHMaeTcs B (Gopme PacmopskeHHA aIMUHUCTPAIIN



ropoackoro nocesenust Cyxomon MyHHIHIanbpHoro paiiona Cepruesckuii Camapckoi
o6acTu.

Cpok npegocTraBjieHHsi MyHHIIHIAJIbHOMH yCJIyTrH, B TOM YHCJIE C y9€TOM
Heo0X0JHMOCTH O0paIleHHsl B OPraHAu3alHH, y9acTBYIOIIHe B IPeJoCTABICHUH
MYHHUIHNAJbHOH YCJIYyTrH, CPOK NPHOCTAHOBJICHHS IIPeJI0CTABIECHHSA
MYHHIHNAJbHOH YCJIyrH, CPOK BbIIa4H (HanpaBJieHHs) JOKYMEHTOB,
ABJIAIONIUXCSA Pe3yJIbTATOM MPeI0CTABJICHH MYHHIHIAJbLHOR yCIyrH

2.6. YIIOJIHOMOYEHHBIN OpraH B TeueHHe 25 pabodnx JHEH cO JHS PEeruCTpaIiu
3agBleHMsS M JOKYMEHTOB, HEOOXOMWUMBIX ISl IPelOCTaBICHHS MyHHLMIAILHON
YCIAYrd B YIIOJIHOMOYEHHOM OpraHe, HAIpaBIseT 3asBUTENIO CIIOCOOOM YKa3aHHOM B
3agBJIEHUH OJWH W3 DPEe3yJbTAaTOB, YKa3aHHBIX B IYHKTe 2.5 AIMHHHMCTPaTHBHOIO
periaMeHTa.

2.6.1. B cirydae mpenocTaBiieHUs 3asBUTENIEM NOKYMEHTOB uepe3 MOILI teyenue
CpOKa MPeIOCTABJICHUS MyHHUIUIIAIBHON YCIIyrH HAaYMHAETCA CO JHS ITOCTYILICHIS
IOKYMEHTOB B Y IOJTHOMO4YEHHBIN oprad u3s M®ILL,

HopMaTHBHBIE NPaBOBBIE aKThl, peryJdpyOLIHe IPeA0CTaBIeHHE
MYHHIHNAJIbHOH YCIyTH

2.7. IlepeueHb HOPMATUBHBIX IIPABOBBIX aKTOB, PETYIHPYIOIIUX IPEIOCTABIICHUE
MYHHIUIIAIBHOM YCIyTH (C YKa3aHHEM WX PEeKBH3UTOB U HCTOYHHUKOB OQHIMAIEHOIO
onyOnMKoBaHHsA), uHOpMAamus O TOpsOKe JocynebHoro  (BHecyneOHOro)
ob)kayloBaHMs pemeHni U JeiictBuil (Oe3neHCTBHS) YIIOJIHOMOYEHHOIO OpraHa
MECTHOI'O CaMOYIIpPaBJICHHs, a TaKXe €ro NOJDKHOCTHBIX JIHI[, MYHHIUIAIbHBIX
CIIy’KaIlux, pabOTHHKOB MHOrO(QYHKIMOHAJIBHBIX IEHTPOB  pasMelacTcs B
benepanpHOM rocyaapcTBeHHON HH(pOpMaLMOHHOH cucreMe «DemepallbHBIA peecTp
rOCYJAapCTBEHHBIX W MYHHUIMIIANBHBIX YCIyr ((QyHKUMR)», a Takke Ha EnuHoMm
rmopTaiie ¥ Ha OPUIIUAIIEHOM CaiTe YIIOJHOMOYEHHOI0 OpraHa.

HcuyepnbiBalOnii nepedeHb J10KyMEHTOB H CBeJeHHil, He00XOAMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPAaBOBBIMH aKTaMH AJIsl IPEIOCTABJICHUSI
MYHHIHUNAJbHON YCIYTH H YCJIYT, KOTOPBIE SIBIAIOTCH HEO0X0AMMbIMH H
00s13aTeJILHLIMHE IS PeJ0CTABJIEHHS MYHHIIHNIATBHOM YCIYIH, MOJIesKAaIIHX
NpeICcTaBJIEeHHIO 3asiBHTeEJIEM, CIOCOOBI HX MOJTyY€HHs 3asiBUTEIEM, B TOM YHCJIe
B 2JIEKTPOHHOI opMe, MIOPAAOK HX NPEACTABICHHS

2.8. Iyt [oTydYeHUs. MyHHULIUITAIbHON YCIIYT'Y 3asIBUTEINb MIPEACTaBIIsICT:

2.8.1. 3asgBIeHHE O IPENOCTABICHWH MYHHLWIIANbHOH yciayrm mo ¢dopme,
cornacuo IMpunoxxenuro Ne 5 x HacTosmeMy AJIMUHACTPATHUBHOMY PETIIAMEHTY.

B cinyuae Hampasienus 3asBieHus mocpenctsom EIIY  dopmuposanue
3asBIICHHS OCYIIECTBISETCS IIOCPEACTBOM 3aIlONHEHHS HHTEPAKTUBHOM (opMbI Ha
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EITT'Y 6e3 HE0OXOAMMOCTH JOIOJIHHATEILHOM MMOAaYH 3asBIeHHUS B KaKOH-TuO0 MHOM
dhopme.

B 3asBIeHMH TaKXKe YKa3bIBAE€TCS OJMH W3 CIEIYIOLIUX CII0COO0B HAlpaBJICHUSL
pe3yibTaTa MpeloCTaBIeHNs] MyHULIUIIAIBHON YCIIyTH: '

B ()OpMe DIIEKTPOHHOTO JOKYMEHTa B THYHOM Kabunete Ha EINT'Y;

JOIIOTHUTEIFHO Ha OyMa)KHOM HOCHUTENIE B BHJE PacleYyaTaHHOI'O 3K3EMILIIpa
3IIEKTPOHHOIO JOKYMEHTa B YIIOJHOMOYEHHOM OpraHe, MHOTrO(QyHKIMOHAILHOM
LIEHTpe.

2.8.2. JIOKyMEHT, YIOCTOBEPSIOIIUI JTUYHOCTE 3asIBUTEJIA U YWICHOB €ro CEeMbHU,
MIpeICTaBUTENS 3asIBUTEIIA.

B cinyuae HampaBieHus 3asBieHus mnocpenctsoM EIII'Y  ceegenus us
JIOKYMEHTA, YIOCTOBEPSIOIIErO JMIHOCTD 3asSBUTEIS, IPEICTABUTENS (OPMHUPYIOTCS
NPy ITOATBEPXKICHHUM yd4eTHOM 3amucw B EnuHOH cucTeMe HISHTHQHKAIUH U
ayTeHTH(HKAIIMKA W3 COCTaBa COOTBETCTBYIOIINX NAaHHBIX YKa3aHHON yYETHOMW 3aIllCH
U MOT'YT OBITH ITPOBEPEHHI IIyTeM HaIlpaBICHHUs 3aIllpoca ¢ UCIIOJb30BAaHUEM CHCTEMBI
ME)KBEIOMCTBEHHOI'O DJICKTPOHHOTO B3aMMOAEUCTBUA. B ciydae, eciu 3asBICHHE
IoJaeTCs  IIPeICTaBUTENeM,  JIOIOJHUTEIBHO  IIPEJOCTABIACTCS  JOKYMEHT,
ITOATBEPIKIAOIINN ITOJITHOMOUHUS TPEACTABUTENS AEHCTBOBATE OT UMEHH 3aSBHUTEIIA.

B ciydae eciu TOKyMEHT, ITOATBEPXKAAIOIIWN ITOJTHOMOYHS 3asIBUTEIS BBITAHO
IOPUIMYECKAM JIMLOM — JOJ/DKEH OBITh IOJNWCAaH YCHJISHHOH KBaIM(UKAIMOHHON
BIIEKTPOHHOU MOATHCHIO YIIOJTHOMOYEHHOTO JIMIIA, BBIIABIIErO JOKYMEHT.

B ciiydae eciau JOKyMEHT, TOATBEPKIAIOIIMM ITOJTHOMOYHS 3assBUTEIIS BBIAHO
WHIVBUAYaIbHEIM TPEINpUHAMATEIeM — JOJDKeH OBITh IOINKCAH YCHJIEHHOW
KBaJTH(DUKAITHOHHOM 37eKTPOHHOM IOAIUCHI0 MHIUBUIYaIbHOTO MIPeAIIPUHIMATEIIS.

B ciay4ae ecim ITOKyMEHT, IOATBEPKIAIOIIMN [TOJTHOMOYHS 3aSBUTEISL BBIIAHO
HOTapHyCOM — JIOJDKEH OBITh MOAIICAH YCUICHHON KBaTH()UKAMOHHON 3JIEKTPOHHOM
HOAMKMCHI0 HOTApHUyca, B WHBIX CIydasX — IIOJNKCAHHBIA IPOCTOH 3JIEKTPOHHOM
MTOJIHCHIO.

2.8.3. JIoKkyMeHTBI, TTOATBEPKAAIOLINE POJACTBEHHBIE OTHOIICHUS U OTHOILLICHUA
CBOMCTBA C WIEHAMH CEMbBH: CBHUIETEIHCTBO O POXIECHUH, CBUIETEILCTBO O CMEPTH,
CBHJIETENILCTBO O Opake, KOMUU JOKYMEHTOB YHOCTOBEPSIOIINX JIMYHOCTH YJICHOB
CeMbH, MOOCTHIIIMX 14 JeTHero BO3pacTa, cOpaBKa O 3aKiIo4eHHd Opaxa,
CBHIETENBCTBO O PpAacTOpXKEHHH Opaka, CBHIETENbCTBA O TOCYIapCTBEHHOU
pEruCTpalry aKTOB IPaKAaHCKOrO COCTOSIHHUSA, BBIJAHHBIE KOMIIETCHTHBIMHE OpraHaMu
MHOCTPaHHOT'O FOCYIapCTBa U UX HOTApHATIBHO YA0CTOBEPEHHBIH IIEPEBO| Ha PyCCKHUM
S3BIK - NPU HMX HAJINYHH, CBHIETENbCTBA OO0 YCHIHOBJIEHWH, BBIIAHHBIE OpraHAMH
3allCH  AKTOB TPaXITAHCKOIO COCTOSHMS MM KOHCYJIBCKUMH  YIPEKICHUIMHU
Poccuiickoit @eneparvivi - MpU WX HAIWYUHU, KOIHKS BCTYIHUBIIETO B 3aKOHHYIO CHILY
peIlleHUs] COOTBETCTBYIOIEro CyJa O TMPH3HAHMHM TIpaXJaHHHA YICHOM CEMBH
3asBUTEI - NIPH HAIMYMM TAKOTO PELICHHs), CBHIETENbCTBA O IEPEMEHe (HaMUIIHH,
MMeEHH, oTYeCTBa (TIPU MX HATWYIUH).

2.84 [TpaBoycTaHaBIMBaIOIIME TOKYMEHTBHI Ha 3aHMMAaeMOe€ JKHJIOC
IOMeIIeHHe, TIpaB0 Ha KoTopoe He 3apeructpuposaHo B EI'PH: morosop HaiiMa,
JIOTOBOp KYIUIM-TIPOJAXXH, IOTOBOP JapeHWsl, [OrOBOP MEHBI, JOIOBOP PEHTHI
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(ITOXKHM3HEHHOTO COJEePXKaHMs C IDKAUBEHHEM), CBUIETENILCTBO O IIPABE HA HACIIE/ICTBO
I10 3aKOHY, CBUIETEIBCTBO O IIpaBe Ha HACIIEACTBO II0 3aBEIIaHuI0, pEIIeHne Cyaa.

2.8.5. Jlna rpaxmaH, CTPajaiolliX HEKOTOPBIMH (OpMaMM XPOHHYECKUX
3a00J1eBaHMM WM MMEIOIINX IIPaBO Ha JOMOJHUTEIBHYIO IUIOIIaJb B COOTBETCTBUHU C
demepanbHEIM  3aKOHOIATETBLCTBOM: CIpaBKa BpadeOHOM KOMMCCHH; CIpaBKa
MEIUIMHCKOIO yUpPEXISHUsA; CIpaBKa, BBIIAHHAS (efepalbHbIM I'OCYIapCTBEHHBIM
YUPEXKIEHAEM MEIUKO-COLHATBHOM SKCIIEPTU3HI; 3aKII0UeHHe BpaueOHONH KOMHUCCHH.

2.8.6.Y noctoBepeHus " Ipyrue JOKYMEHTEI, MIOTBEPKAArOIIE
IPUHAIIEKHOCTh K KATErOPHUH JIML, OIpeJeNeHHbIX (elepalbHEIMA 3aKOHAMH,
ykazamu IIpesunenta Poccuiickoit @enepaiuy WiK 3aKoHaMH CyObexTa PoccuiCKoit
denepaliuy, IMEIOIIUX [IPaBO Ha IPENOCTABIICHHE XKHUIIOTO IIOMEIIICHHS.

2.8.7. JIoKyMeHT O rpaxxiaHaX, 3aperUCTPUPOBAHHEIX COBMECTHO C 3asiBUTEIIEM
10 MECTY XXUTEIbCTBA 3asBUTEIIS.

2.8.8. JIOKyMEHT U3 YUPEKIEHHUs, OCYILIECTBIISAIONIEr0 KalacTpOBYIO OLEHKY U
TEXHAYECKYI0 HHBEHTApHM3AIMI0 O HaIWYWKA (OTCYTCTBHM) HEIBMXKMMOCTH B
COOCTBEHHOCTH 3asBUATENII M WIEHOB ero ceMmbu. JlaHHBIE CBeleHHS HE
IPEeCTABIAIOTCS, €CIM TAKOM IPAXAAHWUH WM TWISHB €ro CeMbH POIMIKCH mocie 31
ssaBaps 1998 rona.

2.8.9. Pemenne cyma o0 yCTaHOBIGHHH (aKTa NPOXUBAHHUA B IKHIOM
IIOMEIEHUH IS JIUI], He UMEIOIINUX PETUCTPALHIO 110 MECTY JKATEIBCTBA.

2.9. JIOKYMEHT, yIOCTOBEPSIOIIMI IIpaBa (TIOJHOMOYHS) IIPEICTABHTEILT
(GU3MIECKOTO JIUIA, €CIIH C 3asBICHHEM 00paIlaeTCs MpeICTaBUTeNb 3asiBUTEILA.

3asBUTENb WIX YIEHBI €T0 CEMBH, KOTOpPhIe C HaMepeHUeM IPHOOPETEHHUS IIpaBa
COCTOATH Ha YydYeTe B KadecTBe HYXJAMOIIUXCS B OJKAIBIX IOMEIICHUAX
MYHHUILHIATGHOTO KIIHAITHOTO (OHAA TI0 JOrOBOPaM COLUAIBHOrO HaiiMa COBEPIIUIN
IeHCTBUS, B pe3ylbTaTeé KOTOPBIX TakWe TIpaxJaHe MOryT ObITh MpPU3HAHBI
HYKJQFOIIMHCSI, TIPHHAMAIOTCA Ha y4eT B KauyeCTBE HYXIAIOUIUXCA HE paHee 9YeM
yepe3 ATk JIET CO [Hs COBEPIICHNS yKa3aHHBIX HAMEPEHHBIX IEHCTBUH.

Cornacro 4. 3 cr. 7 ®enmepansHoro 3akona ot 27.07.2010 N 210-@3 "O6
OpraHM3alliil IPEIOCTABIEHHsS] TOCYHapCTBEHHBIX ¥ MYyHHIUIAIBHBIX YCIyr" B
cIy4ae, ecd IJs TPEJOCTABICHHS IOCYJapCTBEHHOH WM MYHUIUMAIBHON YCIYTH
HeoOXxoauMa 00paboTKa IMepcOHANbHBIX JaHHBIX JIHIA, HE SBIIIOIIEroCs 3asBUTCIIEM,
M eCIIi B COOTBETCTBUM ¢ (peilepalbHBIM 3aKOHOM O0paboTKa TaKuX IepCOHANIBHBIX
JIAHHBIX MOXKET OCYIIECTBIATECS C COIVIACHs yKa3aHHOTO JIMIA, IpH OOpalleHnH 3a
MOMyYeHHEM  TOCYJApCTBEHHOH  WIM  MYHUIMNAIBHOX  yCIYyTM  3asABHUTENb
IOIOJIHUTENLHO IPEACTABISIET JOKYMEHTEI, IOATBEPKIAIOIINE TIOIy4CHUE COITACHS
YKa3aHHOTO JHIA WIA €ro 3aKOHHOIO IIPeJICTaBUTENA Ha 00pabOoTKy IepCOHANBHBIX
JAHHBIX YKa3aHHOTO JIULA

2.10. 3asBieHHs W TpHIAaraeMble IOKYMEHTHI, yKa3aHHble B IyHKTe 2.8
HACTOAIEr0 AJMHHHCTPATHBHOIO pErlaMeHTa, HampaBISIoTcs (HOJaroTes) B
VIIOJTHOMOYEHHBIH Oprad Ha JUYHOM IprueMe, depe3 M®@LI, mo4ToBBIM OTIIPaBICHUEM
FUTH ITyTeM 3aII0JIHeHHS (OPMEIL 3amrpoca depes muuHbii kabuHet Ha EITTY.
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HcuyepnbiBawouiuii nepedeHb A10KyMEHTOB H CBeJeHHil, He00XOAMMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBbIMH aKTaMH /ISl IPEeJOCTABIeHHSA
MYHHIHIAJIBHON YCIyTH, KOTOPbIe HAXOAATCA B PACHOPSKEHHH
rocyAapcTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPaBJIEHHS U HHBIX
OpraHoB, YY4aCcTBYIOHIIHX B NPEAOCTABIEHHH IrOCy1apCTBeHHBIX HIIH
MYHHIHIAJIbHBIX YCJIyT

2.11. IlepeyeHs NOKYMEHTOB U CBEIEHUH, HEOOXOIUMEIX B COOTBETCTBHH C
HOPMATUBHBIME TPABOBBIMH aKTaMH Ul NPEJOCTABICHUS MyHHUIMIATBHON YCIyTH,
KOTOpbIe HAaXOJSATCS B PacIOPSDKEHUU I'OCYIapCTBEHHBIX OPTaHOB, OpraHOB MECTHOTO
CaMOyIMpaBjeHWs W HHBIX OpPraHoB, Y4YacTBYIOIMUX B  IPEIOCTaBICHUU
roCYIapCTBEHHBIX MIIH MyHULIUNAIBHBIX YCIYT B CIIydae OOpalleHus:

CBEIEHHMS M3 EJOWHOro TroCydapCTBEHHOI'O peecTpa 3allceld  aKTOoB
IPAXJAHCKOTO COCTOSHHS O POXIEHHH, O 3aKiioueHHH Opaka, IIpoBepKa
COOTBeTCTBHUS (haMUIILHO-MMEHHOM IpyIITBl, NaThl poxaenus, nona u CHUJIIC,

CBEJIEHMS, TOATBEPXKIAOMINE EeWCTBUTENBHOCTE IAaclopTa TIpakJaHHWHA
Poccuiickoit @enepamnuy;

CBEJICHHS, ITOATBEPKIAIOIINE MECTO KUTEILCTBA,

cBeleHMs U3 EIMHOro rocyiapCTBEHHOTO peecTpa HeABIKUMOCTH 00 0ObeKTax
HEJIBIDKUMOCTH;

CBeJleHUs 00 MHBAJIMHOCTH;

CBEJEHHS O pealdWIUTalMi JIMIQA, PENPeCCHPOBAHHOIO IO IOJIUTHYECKUM
MOTHBaM;

CBEJICHHUS O MPU3HAHHUH XKIJIOTO ITOMEIIEHHS HEIIPUTOTHBIM I TIPOXUBAHUA U
MHOTOKBapTUPHOTO TOMa aBapUIHBIM U ITOJJIEXKAIMM CHOCY WM PEeKOHCTPYKIUY,

CBEJIEHHMS O CTPaXOBOM CTaXKe€ 3aCTPaxOBaHHOIO JIMIIA; CBEICHUIMH U3 I0r0BOpa
COLIMAILHOTO HaiiMa XUJIOr0 ITOMEIIEHHUS, .

CBEIEHUs, IOATBEPXKIAOIMINEe HAJIA4YUEe JEHCTBYIOIIETO  YAOCTOBEPCHMSA
MHOTOJIETHON CEMBH;

cBefeHus u3 EQHOro rocy1apCcTBEHHOTO peecTpa IOPUINISCKUX JINLL;

cBeleHUs U3 EIUHOrO TOCYJapCTBEHHOIO peecTpa HHIAWBUAYAIBHBIX
MpeIIpUHAMATENEH;

CBEJICHHS O IPU3HAHUY I'PakIaHWHA MaJOUMYIIIIM.

2.12. TIpy NpenocTaBIeHWA MyHHIHMIIATBHON YCIYTH 3alpemaeTcs TpeGoBaTh
OT 3asIBUTEJIA:

1. mpesCcTaBIIEHNS TOKYMEHTOB U HH(GOPMAIUU WA OCYIIECTBICHIS ACHCTBHH,
IpeCTaBlIEHHe WIH OCYILIECTBIECHHE KOTOPBIX HE NPEAyCMOTPEHO HOPMAaTHBHBIMU
IpPABOBEIMKA aKTaMH, PETYNUpYIOIIMMU OTHOLICHUS, BO3HUKAIOMKME B CBS3H C
IIPEI0CTABICHUEM MyHHLIMIIAILHONW YCITYTH;

2. MpeACTaBJIeHUs] JOKyMEHTOB M MHQpOpMAlUM, KOTOpble B COOTBETCTBHU C
HOpPMaTHBHEIMH [TPABOBBIMH akTamu Poccuiickoit ®epepanun 1 Camapckoit obnacty,
MYHHIMTIATGHEIME TPaBOBBIMH aKTaMH MYHULMIIAIBHOTO palioHa CeprueBckuil
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Camapckoif 00J1acTH HaxXOJATCS B PACIOPSIKEHWH OPraHoB, NPeOCTaBIIAIOLIMX
MyHHUILUIAIBHYI0  YCIyTy, TOCYJapCTBEHHBIX OpraHoB, OpraHOB  MECTHOI'O
CaMOYTIPaBIICHUS U (WaH) MOIBEJOMCTBEHHBIX TIOCYJApCTBEHHEIM OpraHaM u
OpraHaM MECTHOTO CaMOYIIPaBIIeHHs OpraHU3alMi, YIaCTBYIONIMX B MPEAOCTABICHUN
MyHHLUIAIEHEIX YCIYT, 38 HCKIFOYeHHEeM JOKYMEHTOB, yKa3aHHBIX B YacTH O CTaThbU
7 ®epepanbroro 3akoHa ot 27 wurong 2010 roga Ne 210-03 «O06 OpraHu3aluu
IpeoCTaBlIeHHs TOCYJApCTBEHHBIX W  MYHHIUMIANBHBIX ycuyr» (mamee —
DenepanpHbiii 3aKoH Ne 210-D3).

3. MpeiCTaBIeHMs JOKYMEHTOB M WH(QOPMAIUH, OTCYTCTBHE M  (HIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPH IIEPBOHAYAIBHOM OTKa3e B IPHEME
JOKYMEHTOB, HEOOXOIMMBIX sl MPEJOCTAaBICHUA MYyHHIUIANBHOK yCiIyrH, Jubo B
IIpeI0CTaBIEHIH MYHHIUIIATBHOM yCIIyTH, 33 HCKITIOYEHHEM CIIETYIOMIUX CITy94aes:

‘ u3MeHeHde TpeOOBaHW HOPMATHBHBIX IIPABOBBIX aKTOB, KacaroIlMXCs
IPEOCTaBIEHHS] MyHHUIUITAIBHON YCIIYTH, IIOCIIE IEPBOHAYaIbHON 014N 3asIBJICHHA
0 MPEeOCTaBICHIN MyHULIUIIATBHON YCIIYTH;

HaJIMYUe OMMOOK B 3agBIIEHHH O IPEIOCTABICHUU MyHHUIUNAILHON YCIyT'H U
JIOKyMEHTaX, IMOJaHHBIX 3asABHTENIEM IIOCIE IIEPBOHAYAIBHOIO OTKa3a B IPHUEME
JIOKyMEHTOB, HEOOXOAUMBIX IS MPEJOCTABICHHS MyHHIUIAIBHON yciyru, Jubo B
TIPeJOCTABICHIN MyHHIHUIIAIGHON yCIyrM M He BKIIOYEHHBIX B IPE/CTaBICHHBIA
paHee KOMILIEKT JOKYMEHTOB;

HCTeUeHNe CpPOKa NEHCTBHS JTOKYMEHTOB WM H3MEHEHHe MH(OpMAaluu Iocie
IIEPBOHAYAIBLHOIO OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX sl TPeIOCTaBICHHA
MyHHIUIIAIBHOM YCIyTH, IXO0 B IPeI0CTABICHUN MyHUIUIIATBHOM yCITyTH;

BBISIBJICHHE  JOKYMEHTAIBHO  TNOATBEpXkIeHHOro  dakta  (IIPU3HAKOB)
OIMMOGOYHOr0 MM IPOTHBONPABHOIO NeWCTBUS (Oe3/1elCTBHSA) NOJKHOCTHOTO JIHIA
VIIOJTHOMOYEHHOTO OpraHa, CIy’Kalero, paboTHUKa MHOTOQYHKIIHOHATIBHOTO IEHTPa,
pabGoTHMKA OpraHW3allMy, MpeIycCMOTpeHHOH dacTeio 1.1 crareu 16 DexpepanbHOrO
3akoHa Ne 210-®3, mnpu mnepBOHAYAIBLHOM OTKa3e B IIpHeMe JOKYMEHTOB,
HEOOXONMMBIX UL TPEJOCTABIEHHsS  MyHHIWIAIbHOH  yciayrw, Jmbo B
IpENOCTaBIEHUH MYHHIMIIAIBHON YCIYTH, O Y€M B IMHCBMEHHOM BHJE 33 IIOIIHCHIO
pyKoOBOZHUTENS YIOJHOMOYEHHOIO OPraHa, PYKOBOJMTENS MHOTO(QYHKIHOHANBHOIO
IEHTpa IpH IIepBOHAYAILHOM OTKase B IpHeMe JOKYMEHTOB, HEOOXONHMBIX M
TIpeIOCTABIEHHs] MYyHHIUNATEHON YCIOyr#, Ju0O pyKOBOAWTENS OpraHW3aluH,
IpexycMOTpeHHol wacteio 1.1 cratem 16 ®enepansHoro 3akoHa Ne 210-@3,
YBEJOMJIAETCS 3asiBHTENb, a TAKXKe IIPUHOCATCS W3BHHEHMS 3a JOCTaBJICHHBIC
HeynoOcCTBa.

HcyepnpiBalonuii mepedeHb OCHOBAHHI /ISl 0TKa32a B pHeMe JOKYMEHTOB,
Heo0XO0AHMBIX /Il IPeI0CTaABIeHUS] MyHHIHNIAJIbHOM yCJIyTH

2.13. OcHoBaHMSIMH [JIS OTKaza B IpHeMe K PacCMOTPEHHIO IOKYMEHTOB,
HEOOXOIUMBIX IS IIPENOCTaBICHIS MyHALIUIIAILHON YCIIYTH, SBJISIOTCS:
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1) 3ampoc o MmpexoCTaBlIeHUH YCIYTH MOJAaH B OpraH IoCyAapCTBEHHOM BIIACTH,
OpraH MeCTHOTO CaMOYMpPAaBJICHUS WIM OPraHU3allydio, B IOJHOMOYHS KOTOPBIX HE
BXOJIUT MIPEIOCTaBICHUE YCIIyTH;

2) HENOJHOE 3allojiHeHHe O0s3aTeNbHBIX moned B (Gopme 3ampoca O
IpeoCTaBIeHHH YCIIYTd (HeIOCTOBEPHOE, HENIPAaBHIIBHOE);

3) mpencTaBIeHHE HETIOIHOIO KOMILIEKTa JOKYMEHTOB,;

4) TpeACTaBJIeHHbIE JIOKyMEHTHI YTPATHIN CHIYy HAa MOMEHT OOpalleHHs 3a
yCIyroif (IOKYyMEHT, YHIOCTOBEPSIOINMH JMYHOCTB, JOKYMEHT, YAOCTOBEPSIOLINN
IIOJTHOMOYHS TIPECTaBHUTENs 3asBUTEN, B Clydae OOpallleHHs 3a MPeJOCTaBICHUEM
YCIYTH YKa3aHHBIM JIUIIOM);

5) mpejcTaBlieHHBIE JOKYMEHTHI COJEpKaT MOAYMCTKA M UCTIPaBICHUS TEKCTa,
He 3aBepeHHble B IIOPSJKe, YCTAHOBICHHOM 3aKOHOJATeNhCTBOM Poccuiickon
Oenepanuy;

6) Tozaya 3asBIEHHs O IIPEIOCTABICHIN YCIYTH U JJOKyMEHTOB, HEOOXOAUMBIX
IJISl IPEOCTABIIEHHS YCIYTH, B QIIEKTPOHHOH (opMe ¢ HapylIEHHEM yCTaHOBICHHBIX
TpeOOoBaHMUIi;

7) IpeACTaBIeHHBIE B 3JEKTPOHHOM  (opme  JOKyMEHTBI — COREPXKAT
OBPEX/ICHNUS, HATMYAe KOTOPHIX HE TMO3BOJSET B IOJIHOM 00BEMe HCIOB30BaTh
UHQOPMAIMIO W CBEACHHS, CcOoJepiKaluecs B JOKYMEHTaxX MIJis NPeNoCTaBIICHHUA
yCIIyTH;

8) 3asBleHHe MOAAHO IMIIOM, HE KMEIOIUM IIOJHOMOYHN TPEICTABIATh
UHTEPECHI 3asBUTEIIS. |

I/Icqepnbmammnﬁ NnepeueHb OCHOBAHMM 1JIs INPHOCTAHOBJICHUS HJIH
O0TKa3a B IpeaoCTaBJICHNH MyHl/IIII/llIaJIbHOﬁ YCIOyru

2.14. OcHOBaHHWI Il NPUOCTAHOBJIEHWS IIPENOCTABICHHS MyHHUIIUIIATbHON
yCIIyTH 3aK0oHOAaTeIbeTBOM Poccuiickoi denepannu He MpeayCMOTPEeHO.

2.15. OcHOBaHus AJIs OTKAa3a B IPEIOCTaBICHUN MyHHUIUIIAIBHON YCITyTH:

1) moxymeHThl (CBeieHHWS), IPEICTABICHHBIC 3asBUTENEM, IPOTHBOPEYAT
JNOKyMeHTaM  (CBEIEHHSIM), IIONy4eHHBIM B  paMKaX  MeEXBEJOMCTBEHHOIO
B3aUMOJICHICTBHS;

2) IpeaCcTaBIEHHBIME TOKYMEHTaMH U CBEICHHUSIMHU He IOJATBEPIKAACTCA IPABO
IpaXkIaHHHA COCTOSTH Ha ydeTe B Ka4eCTBE HyKIAIOIIUXCS B XKUIJIBIX IIOMELICHHSX]

3) He MCTEK CPOK COBEpIIEHHs MNCHCTBUM, HPeIyCMOTPEHHBbIX CTarbeil 53
YKUUIHOro KoJeKca, KOTOphIe IPUBEIH K YXYIIISHHIO KUNUIIHEIX YCIOBUH;

4) He IpPEACTaBIICHBI JOKYMEHTHI, IMOATBEPXKIAIOINNE NPU3HAHUE I'paXTaHUHA
MaJIOMMYIIIAM;

5) cBemeHWs O JIMIAX, 3apETMCTPUPOBAHHBIX II0 OAHOMY aiapecy, He
IOATBEPKIAIOT 06ECTIEYeHHOCTD JKUIBIM IIOMEIEHHEM MEHee YIETHON HOPMBI;

6) TONy4eHHBIMH CBEJEHHSIMH 00  HMEFOIIMXCH/UMEBIIUXCA — JKMIIBIX
nomemienusx (BTW/LITU, EI'PH 3a 5 ser, moroBopa COLHAIBLHOTO HaiimMa) He
TIOITBEPIKIEHO MIPABO MPaXkKIaHNHA Ha ITPEIOCTABICHUE XKUJIOr0O IOMEIICHHS.

2.16. B ciydae obpamienus 1o noxyciyre «BHeceHre W3MEHEHUH B CBEJICHHA O
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rpaxaaHax, HYXJAIOLIMXCS B NPEIOCTABICHUH JKUAJIOr0 IOMEIIEHUs» OCHOBaHUAMU
IUISL OTKa3a B MPEOCTaBICHUHN ITOLYCIIYTH SBJISIOTCS.

1) mOKyMeHTHl (CBeIEHHs), IPEICTaBICHHBIE 3asABUTENIEM, IPOTHBOPEYAT
IOKyMEHTaM  (CBElEHHMsM), IOINYYEHHBIM B  paMKax  MEXBEJIOMCTBEHHOIO
B3aHUMOJICHCTBUS;

2) TmpencTaBIeHBl JOKyMEHTBI, KOTOpbIE HE MMOATBEPXIAAIOT  IIPaBO
COOTBETCTBYIOIIMX TPAXKIAaH COCTOATH HA y4eTe B Ka4eCTBE HYXIAFOIIUXCS B JKUJIBIX
MTOMEILEHUSX.

2.17. B ciydae obpamenus mo moxyciyre «lIpenocraBnenre UHGOpMAUH O
IOBIDKEHHH B OUYepeqd TpaxKlaH, HYXJAIOIMKXCS B MPEIOCTABICHUMA JKUIIOIO
[IOMEIIEHHS» OCHOBAHHUSIMH JIJISI OTKAa3a B IIPEIOCTABICHUH IOTYCIIYTH SABJISIOTCA:

JIOKyMeHTH  (CBeleHWsI), IpEeACTaBIECHHBIE 3asABUTENIEM, IPOTHBOpEYaT
IOKyMeHTaM  (CBeleHHsSM), IOIy4YeHHBIM B  paMKax  MEXBEJIOMCTBEHHOIO
B3aUMOJICHICTBHSI.

2.18. B cuyuae obpamenuss mo moxyciayre «CHaTHe C ydera Tpax[aH,
HYKIAFOIIAXCS B MIPEJOCTABIEHNH KUJIOTO IOMEIIEHU») OCHOBAaHUSMHU I OTKasa B
IIPEIOCTABIICHUH Oy CIIyT'! ABJISIOTCS:

IOKYMEHTHI  (CBeJeHHWs), IpeACTaBIEHHBIE 3asBUTENIEM, IPOTHBOPEYAT
JOKyMeHTaM  (CBEICHUSAM), TOJYYEHHBIM B  paMKaX  MeEXBEIOMCTBEHHOTO
B3aUMOJIEHICTBHSI.

Ilepedennb yciayr, KOTOpbie IBISIOTCS HeOOX0MHMbIME U 00513aTeJIbHBIMH
IS IPeIoCTABJIEHHS] MyHHIHIIAJbLHOM YCJIyIrH, B TOM YHC/Ie CBEICHHS O
JIOKyMeHTe (JIOKyMeHTAax), BbIIaBaeMoM (BblJaBaeMbIX) OpraHU3alHsAMH,

y4aCTBYIOIIMMH B PeJ0CTABJICHHMH MYHHIHIIAJIBHOMA yCIyTH

2.19. VYcuyru, HeobOXomuMmble H oOs;3aTeNbHBbIE IS IPENOCTAaBIICHUA
MYHHIUIAIBHOMN yCIIyTH, OTCYTCTBYIOT.

Ilopsiiok, pa3Mep H OCHOBAHHS B3HMaHHS rOCY/IapCTBEHHO! MOIITHHEI
MJIH MHOH OIIaThl, B3UMAaeMOii 3a MpeocTaBIeHHe My HUIIUNAIbHOM yCJIyTrH

2.20. IIpenocTaBieHre MyHUIUITATBHON YCITyTH OCYIIECTBIAETCS OeCILIaTHO.

Iopsaok, pa3mMep H OCHOBaHHSI B3UMaHHs IUIATHI 32 NPe10CTaBJIeHAE
yeJIyr, KOTOpbIE SIBJSIIOTCH HEOOXOIUMBIMH U 00s13aTeIbHBIMH 17151
npeaocTaB/eHHsl MyHHIHNIAJIBHOH yC/IyTd, BKJI0Yast HHPOpMANHIO 0 MeTOAHKe
pacdera pa3Mepa TaKO# NJIATHI

2.21. Veayrum, HeoOxomuMmble U oOs3arelbHble UIT  IPENOCTABICHUL
MYHHUIIATIATEHON yCIyT'H, OTCYTCTBYIOT.

MakcHMaJbHBIA CPOK 0KHIAHHA B OYepeld MPH Moaa1e 3anpoca o
npefoCcTABJIEHHH MyHHIUNAIBHOMNH yCIyrd U HPH MOJTy4YeHHH pe3y/ibTaTa

npeaocTaBJIeHNs MyHHIIHNIAIbHOM yCJIyTH
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2.22. MakcuMaJpHBIH CpPOK OXHMIAaHWSA B OdYepedd MpH Iofade 3ampoca o
IpeNOCTaBIeHHH MYHHIMIATGHOM yCIyrd W TpH  IONY4YeHHH Ppe3ylbTara
NpeNOCTaBIeHHs MYHHLIHUNAIBHOH YCIyrdn B  YIIOIHOMOYEHHOM OpraHe WiH
MHOTro(yHKIIMOHATEHOM LIEHTPE COCTABJIAET He Oojiee 15 MUHYT.

Cpok 4 NOpsiIOK perucTPalHH 3aNpoca 3asiBUTEJIs 0 NPeI0CTaBICHHH
MYHHIHUNAJLHOM YCJIyrH, B TOM YHCJIe B 3JIEKTPOHHO# (opme

2.23. CpoK pErucTpandd 3asBIeHHS O IPEeJOCTaBICHAN MYHHIUIIAIbHOH
YCIIYTH TIOJJIEXAT PErMCTPalii B YIIOJHOMOYEHHOM opraHe B TedeHue 1 pabouero
IHS cO JHS MONyYeHHUs 3asBJICHAS U JOKYMEHTOB, HEOOXOIUMBIX UL IPEIOCTABICHHUA
MYHHUIIUAIIAJIBHON YCIyTH.

B cnyuae HamuuuMs OCHOBAaHHHM U OTKasa B TIpHeME JOKYMEHTOB,
HEeOOXOAMMBIX JJIsi IPEJOCTAaBICHHS MYyHHUIMNAJIBHON YCIyrd, YyKasaHHBIX B
myHKTe 2.13 HacTosImero AJMHUHACTPAaTHBHOTO PErIaMeHTa, Y TOIHOMOYCHHBIH OpraH
He IO3[JHee CIeIylomero 3a JHEeM IIOCTYIUIEHHS 3asBJIeHHs] H JOKYMEHTOB,
HEOOXOMUMBIX IS IIPeJOCTAaBIEHHs MYHHIWNATPHOH YycIyrd, pabodero [HS,
HaIpaBJIseT 3asBUTENIO JUOO ero MpelCTaBHTENIO pelmieHre o6 oTkase B IpueMe
JIOKyMEHTOB, HeOOXOIUMBIX IS IIPEIOCTABJIEHHs MyHULUIIATBHOMN YCIyTH 110 dbopwme,
npusenennoi B [Tpunoxennn Ne 4 k HacTosmeMy AIMUHACTPATHBHOMY PErTIAMEHTY.

TpeGoBaHusl K MOMeIIEHHAM, B KOTOPBIX NPeJ0CTABIACTCH MYyHHIHIAIbHAS
yeJayra

2.24.  MecCTOIONOXKEHAE  AIMHAHUCTPATUBHBIX  3JaHMi, B  KOTOPBIX
OCYIIECTBIISIETCS ~ IPUEM  3asdBJIEHHMA H  JOKYMEHTOB, HEOOXOOUMBIX A
NpemoCTaBleHrs] MYHHIUNANbHOM yCIyrd, a Takke BblIaya pe3ylIbTaToB
TIPEeOCTABICHNS MyHHIUIAILHOM YCITyTH, MOJDKHO 00ecrevnBaTh ya00CTBO JIA
rpaXk[JaH C TOYKU 3pEHHMs IEMIEXOJHOW NOCTYIHOCTH OT OCTaHOBOK 00I11eCTBEHHOI'0
TpPaHCIIOPTA.

B ciy4ae, eciii IMeeTCsl BO3MOXXHOCTh OpraHU3alUK CTOSHKA (TTapKoBKH) BO3JIE
3gaHus  (CTpOeHHs), B KOTOPOM pa3MElIEHO IIOMEIICHHE IpreMa ! BbIAATH
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (MapKOBKA) IS JIMYHOIO ABTOMOOMIIBHOT'O
TpaHCIopTa 3asBuTeNeil. 3a M0Ib30BaHKE CTOSHKOU (mapKOBKOM) ¢ 3asBUTENIEH IUIaTa
HE B3UMAaeTCs.

JIns TapKOBKH CIELHUAaNbHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBATHANOB Ha
crostake (TTapKoBKe) Bhiensercss He MeHee 10% MecT (HO He MeHee OJHOro MecTa)
JUTs GeCTUTATHON [TapKOBKH TPAHCIIOPTHBIX CPEJCTB, ympapiseMblx mHBamunamu I, 11
rpyI, a Taxke HHBanuaaMu III rpymnms! B IOpsAKe, yCTaHOBJICHHOM [IpaBuUTEIECTBOM
Poccuiickoil ®emepanunn, 1 TPAaHCIIOPTHBIX CPEICTB, IIEPEBO3AININX TAKUX WHBATHUIOB
U (WIK) neTei-uMHBaIUIOB.

B nensx obecriedeHns 6eCIpensTCTBEHHOrO JOCTYIIa 3asgBUTENCH, B TOM YHUCTIe
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Tepe/[BUTAIOMMXCSl Ha WHBAIMIHBIX KOJIACKAaX, BXOX B 3AaHHC H IIOMEIIEHUS, B
KOTOPHIX MPEOCTaBIIAETCS MYyHUIMNAIBHAL  yCIIyTa, 0GopyIyroTCs IaHIyCaMHu,
HOPYYHSIMY, TaKTHJIbHBIMA (KOHTPACTHBIMH) TPEIYNPEKIAOMMUMY  SIEMCHTAMH,
WHLIMH  CIEUaILHBIMU TIPUCIIOCOOTEHUAMHE, — TTO3BOJISIOIIIMU obecrie4uTh
GeCIpensaTCTBEHHBIH JOCTYIl U TIEPEABIKCHHE WHBATHAOB, B COOTBETCTBHH C
3aKoHOJaTeNscTBOM Poccuiickoit Penepanuy O COITMAJILHOM 3aIuTe HHBATUIOB.

[{eHTpaNbHBI BXOJ B 3/aHHe YTIOJHOMOYCHHOIO OpraHa IOJDKEH OBITh
o0opynOBaH nH(OPMAIMOHHOM TabmaKoi (BEIBECKOI), CollepKaliel nH(OpMAIIHIO:

HAaUMEHOBAHMUE;

MECTOHAXOX/ICHUE U IOPUINIECKUH afpec;

pexuM paboTEl;

rpaduK nprema;

HOMepa TeNe(pOHOB s CIIPaBOK.

[ToMeIeHus, B KOTOPBIX MPEAOCTaBISETCS MyHHIMITANbHAA yCIyra, JOJDKHBI
COOTBETCTBOBATH CAHMTAPHO-3IHIEMHONIOTHYECKIM NPAaBAIaM X HOpMaTHBaM.

IMoMellenns, B KOTOPEIX [PEJOCTABIAETCS —MyHMUMMNANbHAL  yCIyTa,
OCHAIIAOTCS:

TIPOTHBOIIOKAPHO CHCTEMOH ¥ CPEeIICTBAMU MOXKAPOTYIICHIA,

CHCTEMOM OIIOBEIECHUS O BO3HUKHOBCHUHU ype3BBHIUANHON CUTYALINH;

CpeJCTBaM¥ OKa3aHWMs IePBOH MeIUITAHCKOM ITOMOIIIH;

TyaJIeTHBIMH KOMHATaMU IS [IOCETHUTEIEN.

3 oKumaHus 3asBHTeNeil 000pyMyeTcs CTYJIBSIMHU, CKaMbiMH, KOJIMYECTBO
KOTOPBIX OIPENENSIETCS UCXOILT U3 (aKTHIeCKON Harpy3Ku U BO3MOJKHOCTEH IS UX
pasMelleHus B TIOMEIICHNH, & TakxkKe uHGOPMAIHOHHBEIMA CTCHIAMH.

TeKCTHl MATEPUANIOB, Pa3MEIICHHBIX Ha MH(QOPMAIHOHHOM CTEHIE, IeUaTatoTCA
YIOGHBIM [JIsl YTEHHS WPHPTOM, 6e3 UCIIPaBICHUM, C BBIICICHHEM HanboJlee BaXKHBIX
MECT [TOJTyXKHAPHBIM IIPHGTOM.

MecTa TS 3alONHEHWs 3asBICHAH OOOpYMyrOTCsS — CTYJIBAMH, CTOJIaMH
(cTolKamu), 61aHKaMH 3asBICHHAH, TMCEMEHHBIMI IPHHAIIEKHOCTIMU.

MecTa mpreMa 3asBHTeNed 00OPYHYIOTCS MH(QOPMAIMOHHEIMY  Ta0INIKAMH
(BLIBECKAMH) C yKa3aHHUEM:

HOMepa Kab/iHeTa ¥ HaMMEHOBAHWUS OT/CIIA;

daMuIny, MMEHA M OTYeCTBa (mocnenHee — TpH HAJIMYNHN), OJDKHOCTH
OTBETCTBEHHOIO JIUIIA 33 IIPHEM TOKyMEHTOB;

rpaduka npremMa 3asBATEIICH.

Paboyee MECTO KAXKIOr0 OTBETCTBEHHOTO JIMIIA 3 MPHeM JOKYMEHTOB, JIOJDKHO
6BITH OGOPYNOBAHO IEPCOHANBHBIM KOMIIBIOTEPOM € BO3MOXXHOCTBIO JIOCTyIa K
HEOOXOTMMBIM HH(POPMAIMOHHBIM 6a3aM  NaHHBIX, [IeYaTAOIUM YCTPOHCTBOM
(pHHTEPOM) U KOTIMPYFOIIAM YCTPOUCTBOM.

JIxo, OTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB, IOJDKHO UMEThb HAaCTOJIBHYIO
Ta6IAYKy ¢ yKasaHMeM (QaMuiInd, UMEHH, OTHeCTha (mocnenHee - MpU HAJIAINN) H
IOJDKHOCTH.

ITpu mpeaoCTaBIeHUN MYHHUIUIIAIBHON yCIIyTH HHBATIIAM 00eCIIeunBaIOTCS:

BO3MOYKHOCTE O€CIIPeTITCTBEHHOTO JOCTYIIa K 00beKTy (31aHuIO, IOMEILIEHHIO),
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B KOTOPOM IIPEOCTaBIAETCS. MyHUIIUIIANbHAA yCIyTa,

BO3MOYKHOCTH CAMOCTOSITEIBHOTO IIEPENBIDKSHHS 10 TEpPUTOPHH, Ha KOTOpOi1
PACITOJNIOXKEHB! 3[aHUs ¥ TMOMEIIEHIS, B KOTOPBIX TIpeloCcTaBIsAeTCss My HUIUNAIbHAA
yCIyra, a TakKe BXOJa B TaKue 06GBEeKTHL ¥ BBIXOIA M3 HUX, IIOCAJKH B TPAHCIIOPTHOC
CpelCTBO U BBICAIIKH U3 HEro, B TOM IHCJIE C KCIIONIb30BaHKe KPecia-KOJISCKH,

COIPOBOXK/ICHHE HMHBAIUIOB, HMCIOMIMX cTolikie paccTpoiicTBa (QYHKIUM
3peHus ¥ CAMOCTOSATENBHOTO MEPeIBIKCHIS,

HajeKaee pasMelleHre O0OpYHOBAHHSA M HocuTenedl MH(OpMAaIWH,
HeoGXO0MMMBIX I obecredenns 6ecpenaTCTBeHHOTO I0CTYyIId WHBAJIAJOB 3JaHUSIM U
HOMENIEHUsIM, B KOTOPBIX IPEAOCTABIACTCA MyHWIWINbHAs ycayra, # K
MyHHUIUIIATBHON yCIIyTe ¢ y1eTOM OrpaHUYEHUH UX KU3HEIeATETIBHOCTH;

nyOnupoBaHue HeobxoquMoR Uil HHBAIAOB 3BYKOBOM ¥ 3PUTENBHOM
uHboOpMalK, a TaKKe Hajrmucei, 3HAKOB M HHOM TeKCTOBON W TpaduIecKont
pHGOPMAIAY 3HAKaMH, BBINOITHCHHBIMA penbeHO-TOUCHHBIM mpudToM bpaitis;

IOIYCK CypAOIEPeBOAIMKA I TH(IOCYPAOIEPEBOAIMKE; v

IOIYyCK COOaKH-MPOBOJHMKA MPH HATHIHH IOKYMEHTa, TOATBEPKIAIOIIETO €€
crenuagbHoe oOyueHuwe, Ha 0ObeKTs (37aHWs, TOMEIIEHMs), B KOTOPhIX
IIpeOCTaBIIIOTCS MY HUIUITAIbHAS yCIIyTH,

OKa3aHWe WHBAIKAAM IIOMOLIM B IPEONOICHHN OaphepoB, MeIIAOIINX
[IOJIyYEeHHUI0 FMH T'OCYJapCTBEHHBIX H MyHUIMIIQIBHEIX YCIyI HapaBHe ¢ JpyrHMH
JTULIAMH.

TMoxa3zaTeau XOCTYNHOCTH H KayecTBa MyHHﬂHHaﬂbHOﬁ yCIayra

.0 OCHOBHBIMH roka3areliMu JOCTYITHOCTH IIPelOCTaBICHHSA
MyHWIAIIAIBHON yCIyTH SBILIOTCA:

Hagpuue TONHOW U TOHSTHOH HHpOpMAluy O TOPSAKS, CpOoKax M XOJnie
IpeJOCTaBIICHUSA MyHHULUNATBHON YCIIyTH B UHOOPMAIHOHHO-
TeIeKOMMYHHUKAIIUOHHBIX ~CETAX 06mIero MONb30BaHMA (B TOM 4HHCICe B CETH
«lHTEpHETY), CPENICTBAX MaccoBOi HHPOPMAIIUH;

BO3MOJKHOCTH TIONy4EHHS 3asdBUTCIIEM yBeIOMIICHHH O TPENOCTaBICHUN
MyHHIUIATBHOM YCIyTH C TIOMOMIBIO EITY;

BO3MOXKHOCTh  IIONydeHHss ~ MHpopmarmuu O XOAC IpeIOCTaBICHHA
MYHHIANQIBHON yCIyrd, B TOM HHCIC Cc WCIONb30BaHMEM HHPOPMAIMOHHO-
KOMMYHHUKaIMOHHBIX TEXHOJIOTHH.

2.26. OCHOBHBIMH ITOKa3aTesIMU KaieCTBa IpeloCTaBIICHUSA MyHHHHHaHBHOﬁ
YCIYTH ABIISFOTCA:

CBOEBPEMEHHOCTH IIPEJOCTABICHHA MYHHIUIIAIEHOH yCIyrd B COOTBETCTBIM co
CTAQHZAPTOM €€ IPe/lOCTaBJICHHUA, YCTaHOBJICHHBIM HACTOSIIMM AMAHACTPATUBHBIM
periaMeHTOM;

MUHAMAJIBHO BO3MOXHOE KOJIMIECTBO B3ayMoOIeHcTBHl TpaxaaHuHa C
JOMKHOCTHRIMA  JIMIAM¥, yJacTBYIOUIMMH B NpeIoCTaBICHIN MyHHULAIATEHON
YCIIyTH,

OTCYTCTBHE 0OOCHOBAHHbIX xano6 Ha meiicTBus (Ge3zneiicTBUE) COTPY/HIKOB 1

UX HEKOPPEKTHOC (HCBHHM&TGHBHOG) OTHOIILIEHE K 3aBUTCIISIM,
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OTCYTCTBUE HapyIIeHHWH YCTAHOBICHHBIX CPOKOB B mpolecce MpeoCTaBIeHA
MyHHUIATIATEHOR YCIyTH,

OTCYTCTBHE 3asBJICHUH 06 OCIapHBaHHMU PEIIeHHH, neiictuii (Ge3meicTBys)
VHONHOMOYEHHOTO OpraHa, ero JOJUKHOCTHBIX JIML, TPHHUMACMBIX (COBepIICHHBIX)
IpH PelOCTaBICHUN MYHHIUATBHON YCIyTH, MO HTOraM PacCMOTPEHMsT KOTOPBIX
BBEIHECEHBI pelleHUs 00 yAOBIEeTBOPCHUH (4aCTHIHOM yZJOBIETBOPEHIH) TpeOGOoBaHMI
3asBUTEIIEH.

Hubie TpeOOBaHHsl, B TOM YHC/Ie yIHTHIBAIOIIHE 0c06eHHOCTH NMPeAoCTaBICHHS
MYHHUIHIIAJbHOH YCIYIH B MHOro()yHKIIHOHAJIbHBIX HEHTPAX, 0CO0eHHOCTH
npeaocTaBJIeHHS MYHHIHIIAJLHOH yCJIyrd 1no IKCTEPPUTOPHATLHOMY HPHHIHITY
1 0COGEHHOCTH MpeJOoCTaBICHHA MYHHIHIIAJILHOH yCJIyId B 3JIeKTpOHHOI (hopme

2.27. TlpenocTaBicHHUE MyHHUIUTAIGHOM yCIyrd IO HKCTEPPUTOPHATBHOMY
IPUHIIMITY OCYLIECTBIACTCA B TaCTH obecriedeHrs] BO3MOXKHOCTH MOAa"H 3asIBJICHUN
nmocpeactBoM EINY 1 TOTydeHHS pe3yJibTara MyHHIUIIATbHOW YCIyrd B
MHOTO(QyHKIIMOHAIBHOM IEHTPE.

7.28. 3agBuTeNsIM obecreunBaceTcss BOSMOXHOCTD IpezcTaBIeHNs 3asABICHAA U
IpHIaraeMbIX JOKyMEHTOB B dopme 3IEeKTPOHHBIX JOKYMEHTOB nocpezncrsoM EITTY.

B sTOM Ciydae 3asBATENb WM €ro MpeACTaBUTC]Ib apropusyercs Ha EITY
IIOCPELCTBOM [TOITBEPIKICHHON yUETHO! 3aIuCh B ECHA, 3amonHseT 3asiBICHHC O
IpeOCTABICHUN MYHHIAIIAIHON yCIyTH C UCIIOIB30BAHNEM MHTEPAKTHBHON (OPMBI
B DJIEKTPOHHOM BHJE.

3aMoHEHHOE 3asfBIeHHe O TPEIOCTABICHUM MyHHUIATIATBHONA  YCIIYTH
OTIIPaBJIeTCS 3asgBUTENEM BMECTE C IPUKPEIUICHHBIMU  3JIEKTPOHHBIMH oOpazamu
JIOKYMEHTOB, HEOOXOMMMBIMA LA IpeOCTaBIICHUS MyHHULUNATBHON YCIyTH, B
V1oTHOMOUYEHHBI opraH. IIpyu aBTOpr3aluy B ECHUA 3asiBiieHHe O MpeIoCTaBICHUN
MyHHUIIAIAIBEHOW YCIyTH CIUTAaCTCA TOATFICAHHBIM TIPOCTOM AIIEKTPOHHOM MTOATHCHIO
3asBHTEIs], TIPEICTABHUTENS, YIIOJTHOMOYCHHOTO Ha O/TIICaHre 3asBJICHU.

Pe3ynbTaThl IPEOCTABICHUA MyHHUIIMIIATBHOMA YCIyTH, yKa3aHHBIC B ITyHKTE
75 macTOAImEro AIMWHHCTPATHBHOIO pErilaMeHTa, HaIpaBJIOTCS  3asBUTEIIO,
IPeJCTaBUTEIO B anbii kabuser Ha EINTY B QopMme SIEKTPOHHOTO JIOKyMEHTA,
IOJMMCAHHOTO  YCHJIEHHOH KBATA(PUIAPOBAHHON AIIEKTPOHHOW  TOAIHUCBHIO
YIIOTHOMOYEHHOTO  JJOJDKHOCTHOTO  JIMNa VIIOJIHOMOYEHHOr0 OpraHa B CiIydac
HalpaBlIeHNs 3asBICHHU [TOCPELICTBOM EIITY.

B cnoydyae HampaBieHHA — 3asgBJICHNA mocpeacteoM EINIY  pesynpTrat
IIPeIOCTaBICHUA MYHHUIUIIATBHON yCIyrH Takke MOXCT OBITH BBIJAH 3asBUTEIIO Ha
OyMaXHOM  HOCHTENE B MHOTO(QYHKIIOHAIBHOM  LEHTPE B ITOPSIKE,
peayCMOTPEHHOM ITyHKTOM 6.4 HacTOSIIEr0 AJMUHICTPATUBHOIO PErIaMEHTa.

2.29. DNeKTpOHHBIE JOKYMEHTBI IPETICTABIIAIOTCA B cremyromux popmarax:
a) xml - s popManu30BaHHEIX IIOKyMEHTOB;
6) doc, docx, odt - mIg [JOKYMEHTOB C TEKCTOBBIM cozepXaHueM, HE
"won

BKITIOYAOMIAM (GOPMyYJBI (33 HCKIFOYCHHEM NOKyMEHTOB, yKa3aHHBIX B TIOAMYHKTE "B
HACTOSIIIErO IyHKTa);
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B) xIs, xIsx, ods - JULs1 JOKyMEHTOB, COZIEpIKAILIX PacyeThl;

r) pdf, jpg, jpeg, png, bmp, tiff - ISt JOKYMEHTOB C TEKCTOBBIM CONEPXKAHUEM, B
ToM dHCe BKJIIOYAIOMUX (QOPMYNBl H (unu) rpaduaecKue m300paxeHus (3a
HCKITFOYEeHHEM JOKYMEHTOB, yKa3aHHBIX B TOJITYHKTC "g" HACTOAIIETO IIYHKTA), a
TaKKe JOKyMEHTOB C rpahuiecKuM CONCPKAHICM.

1) Zip, rar — Ui CKAThIX JOKYMCHTOB B OUH (haii;

e) sig — s OTKpPETUIEHHON YCHJICHHOK KBaIA(UIPOBAHHOM 3IIEKTPOHHOM
ITOJITTHCH.

JlomyckaeTcs: GOPMUPOBAHUE SIIEKTPOHHOTO JIOKYMEHTa ITyTeM CKaHHpOBAHHS
HEOCPEICTBEHHO C OpUIHHANA OKYyMEHTa (MCIONb30BaHKe KOIMH HE JOIIyCKaeTcs),
KOTOpOE OCYILECTBISETCS C COXPAaHCHHEM OpHEHTALlM! OpUTUHAaNa JIOKYyMEHTa B
pazpemmerun 300 - 500 dpi (mMacirab 1:1) ¢ HCTIONTB30BAHUEM CIIeIYIOIIUX PEXUMOB!

- «yepHO-6ebli» (IIpH OTCYTCTBUH B JOKYMEHTE rpaduIeCKUX H300paXKCHUH 1
(VITH) IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Ipy HAIMIMU B JHOKyMCHTE rpaduaecKux n300paXeHUH,
OTIMYHBIX OT IIBETHOTO TPadHIecKoro n300paKeHNA);

- (IBETHOM» MM «PEeKUM IOJIHOH IBETONCPEIATID (TIpY HAJIMYHHU B JOKyMEHTE
IIBETHBIX rPaUIECKIX H300paeHUH 6O IBETHOTO TEKCTA);

. COXpaHeHWeM BCeX ayTeHTHIHBIX MPU3HAKOB [IOJUIMHHOCTH, a KMEHHO:
rpadEuecKo IIOMACH THIA, IeYaTH, YTIIOBOTO mrTaMiia OJIaHKa,

. xoImuecTBO (aifioB JOKHO COOTBETCTBOBATH KOIMHYECTBY IOKYMEHTOB,
KaKI[BIi 13 KOTOPBIX COIEPIKUT TEKCTOBYIO U (win) TpadIuecKyro HHPOPMAIIHIO.

DIeKTPOHHBIE JOKYMEHTBI IOJDKHEL 00ecIieunBaTh:

- BO3MOJKHOCTh WICHTHhUIMPOBATH JOKYMEHT M KOIMICCTBO JKCTOB B
IIOKYMEHTE;

- 7S JIOKYMEHTOB, COZEpXalUX CTPYKTypUPOBAHHBIC 0 4YacTsAM, IJIaBaM,
paszenam (IOApasjienaM) MAHHbIC M 3aKIIa/KH, 06eCIIeunBaIOIUE IEPEXOBI II0
OIJIABJICHHTO U (VITH) K COAEPKAIMMCS B TEKCTS PUCYHKAM U TaOIUIaM.

JIOKyMeHTHI, ITOJIeXallie MPeACTaBICHUO B dopmarax xls, Xlsx WK ods,
hopMUpYIOTCA B BUIE OT/CIBHOTO AIIEKTPOHHOTO JIOKyMEHTA.

IIL. CocTaB, NOCA€I0BATENbHOCTD H CPOKH BLINOJIHEHHS
aIMHHHCTPATHBHBIX Npouexyp (neiicTBuii), TpeGOBaHHS K MOPAIKY HX
BLINOTHEHNsl, B TOM 9HCJie 0COOEHHOCTH BBIMOTHEHUS aIMHHHCTPATHBHBIX
nponeayp B 3J1eKTpOHHOIl (opme

M cuepnbiBalONMii NepeveHb aIMAHACTPATHBHbLIX MPOLENYP

3.1. TIpenocraBieHHe MYHHIMIIATPHOA yCIyrd BKIIOYAcT B cebs clenyromue
aJIMIHUCTPATUBHEIE TPOLIEAYPBL:

IpOBEpKa JOKYMEHTOB ¥ PETHCTPALIHS 3asIBJICHUS,

nonydeHue — CBEJEHHH  TMOCPEICTBOM denepanbHOM roCy/IapCTBEHHOM
WHGOPMAIOHHOM CHCTEMBI «BauHas cuCTeMa MEXBEJOMCTBCHHOTO 3JIEKTPOHHOTO
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p3aumoeiicTais» (nanee — CMOB);

PacCMOTPEHHE TOKYMEHTOB 1 CBEJCHUN,

IPUHSITHE PELICHHU;

BbIIAYa PE3yNIbTATa;

BHECEHME pe3yibTaTa MYHHIMIIATBHOA YCIyrd B PeecIp FOPUIAIECKA
3HAYMMBIX 3allACEH.

Omnucanye aqMUHICTPATUBHBIX NPOLeIyp NPEACTABICHO B IMpunoxernun Ne 7 K
HacTosIeMy AJMIHUCTPATUBHOMY PEITIaMEHTY .

Iepedyenb aAMHHMCTPATUBHBIX MPOUEAYD (neiicTBHI) MpH
npeaocTaB/IeHHH MYHHIHIAJLHOH yeIyra yeayr B 3JIeKTpOHHOH hopme

3.2. Ilpu mnpemocTaBICHAH MyHHUIANATIBHOM YCIYyrd B 3IEeKTpOHHON (opme
3agBUTEIIO 00ECIIeUNBaIOTCA:

monydeHue ~ MHGOpMAIUMH O Hopsiike ¥ CpPOKax IpeI0CTaBJICHIS
MyHUIAIATEHOW YCIyTH;

dopMHUpOBaHKE 3asBICHHS;

mpreM U PErucTpanus VIIOJTHOMOUEHHBIM OpPTaHOM 3asBICHMSA U HHBIX
JIOKyMEHTOB, HEOOXOJUMBIX JULT IpeIoCTaBIICHHS MyHHULUNATBHOM YCIYTH;

[TOJTydeHHre pe3ynbTara IpeloCTaBICHIA MyHHIAIATEHON yCITYTH;

TIOy4€eHHe CBEJIEHUH 0 X0€ pPacCMOTPEHUS 3asBICHA;

OCYILECTBICHHE OLICHKM KaIecTBa TIpeIOCTaBIICHASA MyHUIANATEHON YCIyTH;

nocynebHoe (BHECYIEOHOE) 00’KaI0BaHKE PEeIleHUH U NeACTBUN (663)161710TBI/ISI)
VII0JIJHOMOYEHHOr0 OpTraHa Moo [IelCTBUSA (6e3meiicTBHE) JODKHOCTHBIX JIHIL
VIIOTHOMOYEHHOTO OpraHa, IPefjoCTABIIAIOIIETO MYHUIUIATIBHYO YCIYTY, 6o
MyHHIAIIAIBHOTO CIIYKAaIlero.

Iopsiiok ocyiecTBICHH aAMHHHCTPATHBHBIX NPOLEAYP (neiicTBHiA) B
3J1eKTpOHHOH dopme

3.3. ®opMupoBaHKe 3asdBICHIA.

dOpMHpPOBAHHe  3ASBICHHA ~ OCYLICCTBIACTCA TIOCPEJICTBOM  3aIIOJTHEHHUA
5IeKTpOHHOM (OpMBI 3asABJICHHUA Ha EIIT'Y 6e3 HeoOXOAMMOCTH JIOTIONTHUTEIIBHON
[10/]a4¥ 3asiBIEHNS B KaKOH-1160 uHO# dhopMme.

dopMaTHO-JIOTHIECKasd IIpOBEpKa c)OpMUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIIETCS TI0CNIE 3ArOTHEHH sasBUTENIEM KaXKIOTO M3 IIOJNeH 3IIEKTPOHHON
dopme! 3asBeHws. 11py BBIBICHAN HEKOPPEKTHO 3aIlOJIHEHHOTO IOJIA AIIEKTPOHHOM
(GOpMBI 3asBIEHHUS 3aABATCID YBEIOMIIIETCSL O XapaKTepe BBISBJICHHOM OIMMOKA U
mopagKe ~ €e  YCTpaHCHH: MOCPEACTBOM  MH(GOPMAIMOHHOTO COOOTIICHHUS
HETIOCPE ICTBEHHO B 3JIEKTPOHHON dopme 3asBICHAL.

Tlpu OpMUPOBAHHY 3asBIICHUS 3aABUTCIIO obecreanBacTCs:

a) BO3MOXKHOCTb KONIMPOBAHUA U COXpaHEeHWs 3asBIEHIS] U MHBIX JOKyMEHTOB,
yKa3aHHBIX B IYHKTaX 79 — 2.11 macrosmero AJIMUHHCTPATUBHOIO periamMeHTa,
HEeoOXOIMMBIX IS IPETOCTABICHUS MyHHIHIIANTBHOMA YCITyTH;
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6) BO3MOXKHOCTH IIe4aTH HA 6yMaKHOM HOCHTEIe KOTMH 3IeKTPOHHON (OPMBI
3asIBJICHMS,

B) COXpaHeHHeE paHee BBEJICHHBIX B 3IIEKTPOHHYI0 (GOpMY 3asBICHUA 3HAYCHUN B
oGO MOMEHT IO JKEIaHHIO II0Np30BaTeii, B TOM ypciie Py BO3HUKHOBEHUH
OIINGOK BBOJA ¥ BO3Bpare JJjis MOBTOPHOTO BBOAA 3HAYeHHl B MEKTPOHHYIO GopMy
3asIBJICHUS,

r) 3amojHeHHe MOJeH 37eKTpOHHOM (OpMBI 3asgBICHUS N0 HaTala BBOJIA
CBEJICHUI 3asgBUTENEM C HCIOJB30BAHMEM CBEICHUM, pa3MEIICHHBIX B ECHA, u
CBeleHHH, OIyOJIMKOBaHHBIX Ha EITY, B 4YacTy, Kacarolneiics CBEICHHUH,
orcyrerByroux B ECUA;

) BO3MOXHOCTb BEpHYTbCS Ha Mr000# W3 3TaroB 3arONIHCHHA HIIEKTPOHHOM
dopMbI 3asiBIIeHHs Oe3 TIOTEpH paHee BBeCHHOM HHPOPMAIWH;

€) BO3MOXHOCTh [OCTyNa 3asBHTEILT Ha EITTY x paHee IOJaHHBIM MM
3agBJIeHAIM B TeUeHHE He MEHee OJ(HOro rofa, a Takxe qacTUYHO C(HOpPMUPOBAHHBIX
3asBJICHAN — B TeUeHHE He MeHee 3 MECALCB.

CchopMupoBaHHOe ¥ TOJUIMCAHHOC 3asBJIeHHe W HWHBIE JOKYMCHTEI,
HEeoOXOmUMBble Ui IIPEAOCTABICHUA MYHHIIUTIAIGHON yCIIyTH, HalpaBjsAroTCs B
VIIOJIHOMOUYEHHBIA OpraH MocpeACTBOM EITY.

3 4. VIIOTHOMOUYEHHBI! opraH 00ecrneyruBaeT B CPOK HE no3nHee 1 pabouero AHA
¢ MoMeHTa Toyaun 3aserenus Ha EITY, a B ciiydae ero MOCTYIUIEHHS B HepabodHit
WJIH Tpa3JHAYHbIA TeHb, — B CIIEAYIOIIHH 32 HUM TIepBbIil pabovnil JeHb!

a) IpHeM JIOKyMEHTOB, HEOOXOMIUMBIX UL IPeAOoCTaBICHHA MyHUIATIATBHOH
yCIyrd, W HampaBleHHe 3aiBUTEIIO IEKTPOHHOTO COOOWICHHMSA O IOCTYIICHHH
3asIBJICHMS,

6) perucTpalyuio 3adBJICHUA U HarpaBlieHre 3asBUTEIIO yBEIOMICHHA 0
perucTpalyy 3asBIeHAs 6o 06 OTKase B IMpHEME OKYMCHTOB, HEOOXOIUMBIX IS
IpeJOCTaBIICHUS MyHHULUIAIBHON YCIYTH.

3.5. DIIeKTPOHHOE 3asBJICHHE CTaHOBUTCA JIOCTYTIHBIM I JIOJKHOCTHOTO JIMIE
VIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 32 IPHEM ¥ PEruCTPAMIO 3asABJICHUA
(manee — OTBETCTBEHHOE JIOJDKHOCTHO® JIIO), B TOCYAapCTBEHHOK HH(QOPMAIMOHHON
crcTeMe, HCIOJB3yeMOH  YIIOJTHOMOTICHHBIM oprafoM Juisl  TPEIOCTaBIICHI
MyHHULUIAIbHOR yCITyTH (nanee — I'UC).

OTBETCTBEHHOE JOJDKHOCTHOE JIUIO:

poBepseT HAJIMYHe DJIEKTPOHHBIX 3asBJICHHAMN, IOCTYMHBIIUX C EITY, ¢
TIepruoIoM He pexe 2 pa3 B ACHD;

paccMaTpuBaeT IIOCTYTUBIINE 3asBJICHAS ¥ IPHAIOKEHHbIE 00pa3bl JOKyMCHTOB
(IOKyMEHTBL);

MpOM3BOIUT JCHCTBUL B COOTBETCTBMM ¢ MyHKTOM 3.4 ~HACTOAIIETO
AIMPHHCTPATABHOTO PErIaMeHTa.

3.6. 3agBuUTeNI0 B KauecTBe pesylpTara IpeIOCTaBICHUA MyHULAIIATbHOH
yCIyTr 00ecTediBaeTCs BOSMOKHOCTD TIOJTy9YeHNUs TOKYMEHTA!

B Qopme  BICKTPOHHOIO JIOKyMeHTa,  [OJIHCAHHOTO yCUIICHHOH
KBATA(QUIPOBAHHOM SIEKTPOHHON TOAIHUCHIO YIOTHOMOYEHHOTO  JIOJDKHOCTHOTO
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yma YIIOITHOMOYEHHOTO OpraHa, HarpaBlIeHHOTO 3asIBUTEINIO B JMYHBIA KaOWHET Ha
EIITY;

B BUjIe GYMaKHOTO JOKyMEHTa, MONTBEPKIAIOLICTO cojiepyKaHue DJIEKTPOHHOTO
JOKyMeHTa, KOTOpBIA  3asABHUTEI]b mony4aeT IpUA  JTHIHOM obpaiieHu B
MHOToGyHKIIMOHAIBHOM LEHTPE.

3.7. TTonyuenne uHGOPMAIUK O XOIC PACcCMOTPEHHS 3asBICHHUA U O Pe3yJIbTaTe
IIPEeIOCTaBIIEHIS MYHHUIUIATBHON yCIyrH MPOM3BOMUTCI B JAMYHOM KaOuHeTe Ha
EIMTY, mpu ycJIOBHU aBTOpHU3allnH. 3asgBUTEN> UMEEeT BO3MOXKHOCTH NPOCMAaTPHBATD
CTaTyC 3JIEKTPOHHOTO 3asBJICHUS, a TAKKS MHGDOPMALMIO O JAIBHEHIINX IENCTBUAX B
THYHOM KabuHeTe 110 COOCTBEHHOW HMHULINATHBE, B nro0oe BpeMs.

Ilpu TpenocTaBlICHAN MyHWIATAIBHOM yCIyTH B 37eKTPOHHOH opme
3asBUTEIIIO HAIIPABJISCTCA!

a) yBeJOMICHHE O MPHeMe U PervcTpartii 3asgBJeHNs W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IIPEIOCTaBICHIA MYHHUIIUIIATFHOM yCIyTH, COCPXKAIICe CBeJICHUS
o (akTe mpEeMa 3ajiBICHUA U HOKyMEHTOB, HEOOXOMUMBIX JUISI NIPEIOCTaBICHI
MYHUIUTATBHON YCIyTH, W Hadaue HpOLeAyphbl IIpe0CTaBICHUS MyHHUIIATIANTEHONR
ycmyru, a Takke CBeJleHMs O JaTe H BpEeMEHH OKOHYAHHWs IIPEOCTABIICHH
MyHHUIAIAIEHON yCIIyTH 60 MOTHBHPOBAHHBIM OTKa3 B IpHeMe IOKyMEHTOB,
HEeOOXOMUMBIX JUIs IPEIOCTaBICHIA MyHHULATATEHOM YCITyTH;

6) yBeIOMIIEHHE O Pe3yIbTaTaX pacCMOTPEHNA JIOKyMEHTOB, HEOOXOAMMBIX LA
IpeIOCTaBIICHNSA MYHHIUIIATEHON YCITyTH, COMICPKAIee CBeICHHS O TIPUHSATHH
[OJIOKUTEIBHOTO pEIIeHusl O IPEeIOCTABICHIN MyHULUNAIBHOA — YCIyrd H
BO3MOYKHOCTH TOIY9UTEH PE3yJIbTaT MPEIOCTaBIICHI MyHHULHUNAIBHON YCIyTH 0o
MOTHBHPOBAHHBIH OTKa3 B IIPENOCTABICHAM MyHHUIHAIAIBEHON YCIyTH.

3.8. OleHKa KauecTBa IMPe0CTaBICHUA MyHHUIIUTIAIBHON yCITyTH.

O1reHKa KauecTBa IIPeAOoCTaBICHUA MYHHITUTIAIBEHON yCIyTH OCYIIECTBIACTCHA B
COOTBETCTBMH ¢ IlpaBHiaMH OLCHKHM IpaxJaHaMi 5 PEKTHBHOCTH JEATENHHOCTH
PYKOBO/IUTENEH TEPPUTOPUAIBHEIX OPraHob denepanbHBIX OPraHOB HCTIONIHUTEIIbHOM
BiacTé (MX CTPYKTYPHBIX IOIpa3eieHul) C yIeTOM KaiecTBa IpeIoCTaBIeHHs HMU
rOCYIJapCTBEHHBIX YCIIYT, & TaKkKe TpUMEHEHHs Pe3yIbTaToB yKa3aHHOHN OLICHKH Kak
OCHOBAHMS Ui LPUHATAS pPEmIeHHH O HOCPOTHOM IpeKpallleHuy HCTIOHCHHIA
COOTBETCTBYIOIAMH ~ PYKOBOJHUTEISIMH  CBOHX IOJIKHOCTHBIX 00s13aHHOCTEM,
yTBEpKICHHBIMA TIOCTAHOBICHHEM ITpaBUTENBCTBA Poccuiickoit @enepanuu oT 12
nexadpsa 2012 rozma Ne 1284 «O6 omLeHKe rpaxaaHaMu d(QpOEeKTHBHOCTH NeaTeIbHOCTH
pyKoBoAuTeNeH TeppUTOpUATBLHBIX OpraHoOB (e/lepabHBIX OpraHoB HCIIONHUTEIIBHOM
paacT (WX  CTPYKTYPHBIX mojpasjieNieHnii) ¥ TepPUTOPUAIBHBIX OpraHoB
rOCyIapCTBEHHBIX BHEOHODKETHBIX (oHI0B (MX PEerMOHAIBHBIX OTJIEJIEHHIA) C YISTOM
KadecTBa IpeIOCTaBICHUS rocyIapcTBEHHBIX YCIIYT, PYKOBOZHUTENEH
MHOrOQYHKIMOHAIBHEIX  LCHTPOB IpeJIOCTaBIeHNs ~ TOCYHapCTBEHHBIX 1%}
MYHHUIAIATEHBIX ~ YCOyr ¢ ydeTOM KadecTBa OpraHW3allid IPEeJOCTaBICHHIA
roCyIapCTBEHHBIX U MyHHIMIATBHBIX yCIYT, a TaKKe O IPUMEHEHUHU Pe3yJIbTaToB
yKa3aHHOM OIIEHKH Kak OCHOBAHIA [ TPUHATHS pElleHHd O JOCPOTHOM
IpeKpaIlleHk:  HCIOJHCHUA COOTBETCTBYIOIUMA  PYKOBOAMTEIAMH  CBOHX
JTOJDKHOCTHBIX O0S3aHHOCTEH.
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3.0, BagpuTeNI0 00eCIeunBacTCs BO3MOXKHOCTE HAIpaBIeHMs] JKanoObl Ha
pelieHus, NEeHCTBUA WIH 6esneiicTBue YIIOIHOMOYEHHOTO OpraHa, IOIKHOCTHOTO
nua YIIOJTHOMOYEHHOTO OpraHa 60 MyHHIUITATEHOIO CITYXKAIIeTo B COOTBETCTBHH
co crtatheit 11.2 ®enepallbHOTO 3aKOHA No 210-®3 u B IoOpsiKe, yCTaHOBICHHOM
nocranoBieHreM 1IpaBUTEIBCTBA Poccuiickoii ®enepamuu 0T 20 HOSOPS 2012 roma
Ne 1198 «O  denepanbHOH roCy/IapCTBEHHOM MHQOPMAI[MOHHON  CHCTEME,
oBeceunBaromeil Ipolecc A0CyaebHOro, (BHeCy1e6HOT0) 00XKaIOBAHIS perieHuii 1
neiicTBuil (Ge3mefcTBHs), COBEPIICHHBIX IIPH IIpefoCTaBIeHAA TOCYapCTBEHHBIX 1
MyHHMIUITATBHBIX yCIIYT.

Tlops/I0K HCNPABJICHHUS! IOMYIIEHHBIX OnevYaToK 4 OmHOOK B
BBLIJAHHBIX B pe3yJbTaTe MpelocTaBJIeHUs MYHHIUNATLHON YCJTyrH JOKyMeHTaxX

3.10. B ciyuae BBISBJICHHA ONEHaTOK U oIUGOK 3asBUTENb BIIpaBe 0OPaTHTHCS
B VIIOJIHOMOYEHHEIM opraHa ¢ 3asBJICHUEM C IPHIOKEHHEM JTOKyMEHTOB, yKa3aHHBIX
B IyHKTE 2.9. HACTOAIIETO AJIMAHHACTPATHBHOT'O periaMeHTa.

3.11. OcHoBaHUd OTKa3a B MpUEME 3asBICHUA 00 WCIpaBICHUH OIECYATOK H
omuOOK yKa3aHbl B IIyHKTC 2 13 HacTOAMIEro AJMHUHICTPATUBHOIO PEraMeHTa.

3.12. WcmpapieHue [OMYIICHHBIX OIEYaToK u ommbOOK B BBIJAHHBIX B
pe3yJbTaTe Ipe/lOCTaBICHU MYHUIATIATBHOM YCITyTrd JOKyMEHTax OCYIIECTBIISIETCS B
CIIEAYIOLIEM MOPSAIKE:

3.13.1. 3asBurens npu OOHAPYXCHHMH OIEHaTOK H omuOOK B JOKYMEHTaX,
BBIJAHHEIX B pe3ylbTare IPeNOCTaBICHIA MyHUIUNATEHON YCIyTH, obpamaercs
gHO B YIIOJHOMOUYEHHBI Opra ¢ 3asBICHHEM O HEeO0OXOIMMOCTH HCIPaBICHUA
OIIEYATOK ¥ ONTMOOK, B KOTOPOM COIEPXKHUTCS yKa3aHNe Ha UX OTKACAHUE.

3.13.2. YTOJHOMOUYEHHBI OpraH IpH IOTyICHIN 3asBJICHUs, YKa3aHHOIO B
nogmyskre 3.13.1  myHKTa 313 HacTOSIIEro MOApa3jeNna, paccMaTphBacT
HeOoOXO0IMMOCTE BHECEHHS COOTBETCTBYIOLIHX A3MEHEHHH B JJOKYMEHTHI, SIBJIAIOIIAECA
pe3yJIbTaTOM MPEeJIOCTAaBICHHAS MyHUIAIATBHON YCITyTA.

3.13.3. VYTIONHOMOYEHHBIH OpraH oGecreunBaeT YCTpaHEHHE OIEYaTOK H
OIIMOOK B JOKYMEHTaX, SBISIOLMXCS pe3yIbTaToM IpeI0CTaBIICHHU MyHUIATATBHON
YCIIyTH.

3.13.4. Cpok ycTpaHeHus OnevdaTox 1 OIIMGOK HE IOJDKeH MPEeBBIMATh 3 (Tpex)
paGoumx AHEH C JaThl PErHCTpalii 3asBJIEHVS, YKA3aHHOTO B ITONIITYHKTE 3.13.1
nyHkTa 3.13 HaCTOAIICTO rojapasjaena.

IV. ®opMbl KOHTPOJIS 32 HCHOJTHEHHEM aJIMHHHCTPATHBHOIO PerjiaMeHTa

TopsAoK ocyIIecTBJIeHUs TEKYIIEro KOHTPOJIs 32 co0JII0IeHneM
Ji HCIIOJIHEHHEM OTBETCTBEHHBIMH JI0JDKHOCTHBIMH JANIAMH TOJI0KEeHHH
per;iaMeHTa H HHBIX HOPMATHBHLIX NPABOBBIX AKTOB,
ycTaHABJIMBAIOMHAX TPEOOBAHUI K NpeIoCTABICHHIO MyHHIUNAJBLHOH yCITyrH, 2
TaKsKe IPUHATHEM HMH pelenuii
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4.1. Texymuii KOHTPOJIb 32 COOMOeHeM M HCIIOJHEHHEeM HACTOAMIETO
AJIMAHHCTPaTMBHOTO  perlaMeHTa, — MHBIX HOPMATHUBHEIX ~ IPaBOBBIX  aKTOB,
yCTaHaBIUBAOIINX TpeGoBaHus K IPEIOCTABICHHIO MyHHIUNATBHOH  YCIIyTH,
OCYIIIECTBIIAETCS HA [IOCTOSIHHOM OCHOBE [IOJDKHOCTHBIMH JIMIIAMH AIMHHUCTPAIIAN
(YII0THOMOYEHHOT0 opraHa), YIOJHOMOYEHHbIMU Ha OCYILECTBIICHHE KOHTPOJI 32
IpeI0oCTaBIECHIEM My HUILAIAIBHOM yCIyTH.

Jlns ~ TeKymero  KOHTPOJA HCIIONB3YIOTCS ~ CBEACHMS cIry)e0HOH
KOPPECTIOHNEHIINY, ~YCTHas H qucEMeHHas WHQpopMaIus — CIeNHaIucToB U
JO/DKHOCTHBIX JIMI AJIMAHACTpaliK (Y IIO;THOMOYEHHOI'O oprasa).

TexyIuii KOHTPOJb OCYIIECTBILISTCA Iy TEM IIpOBEICHNUSA [IPOBEPOK:

pelnenuit 0 MpeNoCTaBICHUH (06 oTkaze B TIpeOCTaBICHHN) MyHHULAATBHOHN
yCITyTH,;

BBISIBJICHHS ¥ YCTPAHEHIs HapyILIeHHH PaB Ipax/Iat,

pacCMOTPEHUs, MPUHATHS pemreHWi ¥ TOATOTOBKM OTBETOB Ha obpaleHus
rpaxkaaH, ColepxKaIme ’KaJI00BI Ha PEIIeHUs, NeHCTBAA (6e3meiicTBHE) MODKHOCTHBIX
L.

Hopsaok U NEPHOAUIHOCTD ocyliecTBJIeHHs NIAHOBLIX H BHEMJAHOBBIX
NpPOBEPOK MOJIHOTBI H Ka1eCTBA npeaocTaBJIeHHS MYHHIHIIAJILHOH yCJTyrd, B TOM
guciie NopsaoK u GopMbl KOHTPOJIs 32 NOJTHOTOM
H Ka4ecTBOM NMpeaoCcTaBJICHUHA MyHHIHNAILHOH yCIyru

4.2. KoHTponb 3a MOINHOTOH H KadeCTBOM IPeJOCTaBICHUA MyHHULUIATbHON
yCIIyTH BKIIOYAET B ce0s MPOBEICHHAS [JIaHOBBIX ¥ BHEIUIAHOBBIX ITPOBEPOK.

4.3. ThiaHOBBIe IPOBEPKU OCYIIECTBISIOTCA Ha OCHOBAHMMU rOJIOBBIX ILJIAHOB
paboTEI VY 10JIHOMOYEHHOTO oprasa, yTBEPKAAEMbIX pPyKOBOIHUTEIEM
VoTHOMOuUeHHOro opraHa. IIpH [TAaHOBOM IIpOBEpKE IIOJHOTHI ¥ KadeCTBa
[IpeIOCTaBICHUS MYHHAIUITATBHOM YCIyTH KOHTPOIIIO MOJIekaT.

cO6JII0IeHHE CPOKOB IIPEIOCTaBICHUA MyHUILAIATEHON YCIIyTH;

COGIIIO/ICHHUE TIOTIOXKEHUH HACTOAIMEr0 AIMAUHICTPATHEHOTO peryiaMeHTa,;

[IPaBIJIBHOCTE W OOOCHOBaHHOCTH IPUHSATOTO  PELICHUS 00 oOTKase B
IIpeIOCTaBICHUN MyHHIAIANTBHOM YCIyTH.

OCHOBaHHEM TS IPOBEICHHS BHEILIAHOBBIX MPOBEPOK SIBIISFOTCS:

[IoJTydeHre OT ToCyIapCTBEHHBIX OpPTaHOB, OpraHOB MECTHOrO CaMOYIPaBIICHH
pHGbOpMAIUA O TpEAToNaracMeIX N BBISIBIEHHBIX HApyIIEHMSX HOPMAaTHBHBIX
[IPaBOBBIX aKTOB Poccmiickoii @Deneparuy, HOPMAaTHUBHBIX —TPaBOBBIX aKTOB
Camapckoii 0671acTH M HOPMATUBHBIX TIPaBOBBIX aKTOB MYyHMIIMIIAJIBHOTO paiioHa
CeprueBCKHl;

oGpalenus IpakiaH U IOPHANISCKIX JIHH Ha HapyllIeHUs 3aKOHOJATeNbCTBa, B
TOM 4HcyIe Ha Ka4ecTBO IIPeloCTaBICHUs MyHULAAIBHOHR YCITyTH.
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OTBeTCTBEHHOCTh T0JKHOCTHBIX JIHI 32 pelIeHUs H neicTBus
(Ge3nmeiicTBHE), NPHHAMAEMBIE (ocymecTBIIsieMble) HMH B X0]1€
npeaoCcTaBJICHHS MYHHIHIAJLHOH YCIyrH

4.5. Tlo pe3ynbrataM MPOBECHHBIX IIPOBEPOK B CITy9ae BbISBICHUA HapyIIeHHUN
[OJIOKeHMM HacTosAero AIMUHHCTPaTUBHOTO pernamMeHTa, HOpMaTUBHbIX IIPaBOBBIX
aktop Camapckoil obnactd H HOpPMATHBHBIX TPaBOBBIX aKTOB aIMUHHUCTpAIUA
TOpPOJICKOTO  TTOCENICHIU Cyxofol MyHUIUNAIBHOIO paiioHa CeprueBcKuil
OCYIIECTBIAETCS PUBIICICHIE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOJATEIECTBOM Poccuiickoit @enepanuii.

I[TepcoHaibHas OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMI[ 33 IPaBHIBHOCTE H
CBOEBPEMEHHOCTb ~ NPHHATHA pemieHuss O TIpeOCTaBICHAN (o6 oTKaze B
Hpe)IOCTaBJ'IeHI/II/I) MYHHIUAIBHOR  yCIyTH 3aKperusieTcss B KX TOJKHOCTHBIX
pernaMeHTax B COOTBETCTBUH C TpeOGOoBaHUIMHU 3aKOHOIaTEIbCTBA.

TpeGoBanus K MOPAAKY H dbopmMamM KOHTPOJIs 32 npeaocTaBJIeHHEM
MyHHIHIAJILHOH YCIyTH, B TOM THCIC €O CTOPOHBI I'PaXIaH,
ix oObe MHEeHHil 1 opraHn3anui

4.6. I'paxpgane, UX 0GbeIMHEHNs ¥ OpraHM3allii MMEIOT NPaBo OCYyILECTBIIAT
KOHTPOJIb 3@ MPENOCTaBICHAEM MyHHIUNATBHOM  YCIyrd IMyTeM ITOJTy4EHH
- gHGMOPMALMH O XOfie IIPENOCTaBICHIA MYHHIAIATBHOH yCIyTH, B TOM THCIC 0 CpoKax
3aBepIleHNUs aJIMIHUCTPATHBHBIX IpoLenyp (neiicTBui).

['paxnane, X 00beIMHEHIA U OpraHM3aliy TaKXke HMEIOT Ipaso:

HaIpaBlATh 3aMedaHus H IpEeUIOKEHAs. 10  yITydHICHHIO IOCTYITHOCTH H
KadecTBa MMpeIoCTaBICHN MyHHIUNATBHON yCITYTH;

BHOCUTH IIPEMIOKEHUS O Mepax IIo yCTpaHEHHUIO HapyIlIeHUH HAaCTOSIICro
AJIMAHUCTPATABHOTO PETITAMCHTA.

4.7. JloMKHOCTHBIC JIUIA VITOJTHOMOUEHHOI0 OpraHa INpUHUMAIOT MeEpBl K
IpeKpalIeHnI0  JIOIyIICHHBIX HapyllIeHud, YCTPaHIIOT NpUYNHEl W YCJIOBHA,
CII0COOCTBYIOIIME COBEPIIICHUIO HapyUIeHUH.

WudopManus O pe3yibTaTax paccMOTPEHU jaMeyaHHi ¥ TIPeIIOXKEHHH
rpaxiaH, HuX oOBeIMHEHUN U opraHu3alldii OBOAUTCA 71O cBeleHUsA JIHIL,
HaIpaBHUBIIKX OTH 3aMEUaHus 1 IpeUI0KEeHNU.

V. JocyneOnbli (BHecy/eOHbIii) MOPFAIOK 0G:Ka/I0BaHHS pelleHHil 1
nefdcTBHH (6e3neficTBUsI) Oprana, npeJoCTABJIAIOMIErO MYHHUIHNIAJILHYIO0 YCIYTY,
a TAKIKe HX H0JKHOCTHBIX JIHI, MYHHIHNAIbHEIX CIIyKAIHX

5.1. 3asgBUTENL MMEET IIPaBO Ha 00)KaJlOBaHWE pEIICHUsI M (unm) AefcTBAK
(6e3meiicTBUsA) YTIOTHOMOYCHHOTO oprasa, JOJDKHOCTHBIX JIHII V10JIHOMOYEHHOTO
opraHa, MyHUIUNATbHBIX CITyXKalux, MHOTO(QYHKIIMOHATBHOTO LEHTPa, a TaKXe

26



paGOTHHKA MHOTO(YHKIHOHAIBHOr0 LEHTPA Ipy MPEeOCTABICHUH MyHHULUATBHON
yCITyTH B 0CyIe€0HOM (BHECYIeOHOM) IIOPSANIKE (manee — xanoba).

OpraHbl MECTHOTO camMoynpaBJieHus, OpraHM3alHH U YIOJTHOMOYEHHbIC HA
paccMoTpeHHe KaI00bI JIALA, KOTOPLIM MO3KeT OBITH HANPABJIEHA Ka1002
3asiBHTEJIS B 10Ccy1e0HOM (BHEeCyAeOHOM) NOPSAKE;

5.2. B nocyne6HOM (BHecyieOHOM) TIOpsAJKE 3aABUTCIb (IIpeCTaBHUTENb)
BIIpaBe 0OpaTUThCA C xanoboil B MAICEMEHHOM (hopMe Ha GyMaKHOM HOCHTEIE MK B
3IIEKTPOHHOHI (opme:

B VIIOJHOMOUYEHHEIM OpraH — Ha pPENIeHUC H (wnn) IerCTBUA (6e3meiicTBHE)
IOJKHOCTHOTO AL, PYKOBOJMTEILT CTPYKTypPHOTO nozpaseleHus
VHONHOMOYEHHOTO ~ OpraHa, Ha  pelleHHe U nedictBisi  (Ge3meHCTBHe)
V1107 HOMOUYEHHOTO OpraHa, pyKOBOTHUTEIS Y IOTHOMOUEHHOTO Oprasa;

B BBIIIECTOSIIMN OpraH Ha pEHICHUEe U (unu) AEHCTBUA (6e3neiicTBHE)
JOJKHOCTHOTO AL, PYKOBOIMTEILT CTPYKTYPHOTO noapa3ieleHus
VII0JITHOMOYEHHOI'O OpraHa,

K PyKOBOJUTENIO MHOTOQYHKIMOHATLHOTO [leHTpa — Ha PelleHus U JNeHCTBIA
(6e3neticTBHE) paOOTHHKA MHOTO(YHKIMOHATBHOTO [EHTPA;

K yUpEeJUTEI0 MHOTOQYHKIMOHATIBHOTO IeHTpa — Ha pellleHre U JCHCTBH
(6e3nelicTBie) MHOTO(YHKIIMOHATBHOTO [IEHTPA.

B VIIOJTHOMOYEHHOM OpTaHe, MHOTO(YHKIHOHAIBHOM LECHIDE, y ydpenuTens
MHOTo(YHKIMOHATEHOTO LEHTPa ONpee/II0TCA YIOJTHOMOYEHHbIE Ha PaCCMOTPEHNAE
’aj100 JOKHOCTHBIC JIAIIA.

Cnoco0b1 nHGOPMHPOBAHHSA sasiBHTeJIEl 0 MOpsAKe NOJAYH H PACCMOTPEHHS
sKaJ100b1, B TOM YHCJI€E C HCMOJIb30BAHHEM EanHOro nmopTalia rocyiapcrBeHHbIX H
MYHHIHIAJbHBIX YCJIYT (byHuxumit)

5.3. Iadopmanus o MOpsAaKe Moa"n U paccMOTpPEHHSA kaio0BI pa3MeInaeTcsa Ha
MHGOPMALIMOHHBIX CTEHIaX B MeCTax IpeIOCTaBIICHUS MyHHLWIAIBHON YCITyTH, Ha
caiite YIIOJIHOMOYEHHOTO OpraHa, EIT'Y, a Takkxe NpeaoCcTaBisaeTCs B ycTHOH popme
no teixedoHy W (Wnm) Ha JAIHOM IPUEME 6o B muChbMeHHOW (opme MOYTOBBIM
OTIIpaBJIEHHEM IO aIpecy, yKasaHHOMY sasBuTeNeM (IIPEJICTABUTENEM).

IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PeryJIHPYIOIHX MOPAAOK
aocyaeoHoro (BHECY1e0HOTO) o0:kasioBaHus JeficTBHi (6e3neiicTBHs) H (nm)
peleHHi, NPHHATHIX (ocymiecTBJICHHbIX) B X0/1€ npeaocTaBJIeHUSA
MYHHIHIAJBHOMH yCIyrHd
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5.4, Tlopsamok nocyneGHOrO (BHeCY1e0HOT0)  00KaIOBaHHS peleHuil |
efcTBUM (663ILGI7ICTBI/151) VIIOTHOMOYEHHOTO  OpraHa,  IpeIOCTaBJISIOIICTO
MYHHIHMATBHYIO YCIYTY, 8 TAakkKe ero JOJKHOCTHBIX JIHI peryIupyeTcs:

denepadbHBIM 3aKOHOM OT 27.07.2010r. Ne 210-®3 «O6 opraHu3alAn
IIpeIOCTaBIIEHN s FOCY/IApCTBEHHBIX ¥ MyHHUITATIAIILHBIX yCILyT»;

nocTaHoBeHWeM IIpaButenscTBa Poccuiickon ®epepamum ot 20 HOsOps 2012
roma Ne 1198 «O denepanbHO rocyIapCTBEHHOM nHGOPMALMOHHON CUCTEME,
obecreurBaromeil mporecc Aocyae0HOro (BHeCYneGHOTO) 00XKaTOBaHHUs peleHni 1
neiicTBuit (Ge3melcTBHSA), COBEPIIEHHBIX IPH IpeIoCTaBICHAN TOCYAapCTBEHHBIX 1
MYHHULIATIATIBHBIX YCIYT»;

HACTOSIIMM AJIMHHUCTPATHBHBIM PETITAMEHTOM.

VI. Oco6eHHOCTH BLIMOIHEHHs] aIMHIHHCTPATHBHLIX NPOUENYP (neiicTBuii) B
MHOroyHKIHOHAILHBIX EHTPAX NPeaoCTaBICHH rocyiapcTBeHHbIX H
MYHHIHNAJbHBIX YCJIYT

W cuepnbIBalomuii nepedeHb aIMHHHCTPATHBHLIX npouenyp (JefcrBuii) Npu
npeaocTaBjIeHHH MyHHIHNAIBHOM yCJIyrd, BHINOIHACMBIX
MHOro(pyHKIIHOHAJILHBIMH HEHTPaMH

6.1 MuorobyHKIHOHAIBHBIN LEHTP OCYECTBISCT:

MH(GOPMUPOBAHHE 3aiBUTENICH O IOPAIKE IIpeIOCTaBIIECHILT MyHHUIATIATEHON
yCIyrd B MHOTOQYHKIHOHAJIBHOM HEHTPE, IO WHBIM BOIIpOCaM, CBSI3aHHBIM C
IIpeJOCTaBIICHHIEM MYHHIAIIATEHON YCIIyTH, & TaKKe KOHCYJIPTHPOBaHHE 3asBUTENCH
0 TOpsAKe IPeIOCTaBICHUL MyHHUIUIAIGHOM YCIyrd B MHOro()yHKIHOHATBHOM
IIEHTpE;

BBIAYY 3aABUTENIO PE3yNbTaTa MPeJOoCTaBICHIA MyHUIUIATBHON yCIYTH, Ha
GYMa)XHOM HOCHTENe, IOATBEPKAAIOMIMX colepKaHue DIEKTPOHHBIX JOKYMEHTOB,
HaIpaBICHHbIX B MHOTOGYHKIIMOHATBHBIA LEHTP MO pe3yJbTaTaM IpeIOCTaBICHIA
MYHHIMIIAIBHOM yCIyrd a TaiKe Bblada JOKYMEHTOB, BKIIOYas COCTABICHUE Ha
GyMayKHOM HOCHTENE W 3aBEPEHHE BBRIIHMCOK 13 MHGOPMAIUOHHBIX CHCTEM OPraHOB,
TIPeIOCTaBIISFONIMX MyHHUIIMIIATBHBIX YCIyTS

WHBIe TpOLELyphl M IeHCTBUA, npemycMoTpeHnble  DenepaibHbIM 3aKOHOM
Ne 210-@3.

B cOOTBETCTBUM C 4acThio 1.1 cTaTbu 16 @enepaibHOrO 3aKOHA Ne 210-®3 s
peanu3alil CBOUX dyHKIMH MHOTOQYHKIIHOHANBHBIC HEHTPEL BIIpaBe IPUBJIEKATh
MHBIE OpraHU3alluu.

NudopmupoBanne 3agBUTeNEH
6.2. HudopmupoBaHue 3asiBUTE MHOTO(YHKI[MOHAIBHBIMY  LCHTPaMH
OCYILIECTBIIAETCS CIEMYIOMIUMHA criocobamu:
a) TIOCPeICTBOM NPUBJICUCHUS CPEACTE MaccoBoii HH(pOpMAaLUH, 8 TaKKe IIyTeM
pasMeleHrs MHGOPMALMH Ha O(UIMANBHBEIX CaWTaX U MHQPOPMAIMOHHBIX CTEH/AX
MHOTO(GYHKIIMOHABHBIX IIEHTPOB;
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6) mpu oOpalleHHy 3aABUTCIA B MHOTO(QYHKIHOHANBHBIA LEHTp JHIHO, MO
TenedoHy, IOCPEICTBOM IMOYTOBBIX OTIpaBJIeHHH, MO0 10 3NEKTPOHHOM II0YTE.

[Tpu HOM OOpaleHIH pabOTHUK MHOTO(YHKIHOHAIBHOTO IICHTPa 110IpoOHO
FH(pOPMUPYET 3asBUTENEH 10 HHTEPECYIOTINM HX BOMPOCAM B BEXKIIHBOM KOPPEKTHOH
GopMe ¢ HCIONB30BAHMEM O(HIMAIBHO-IENOBOIO CTUIISL PEHH. PexoMeHIyeMOe
BpeMs MpeNOCTaBJeHMs. KOHCYNbTalli — HE Gonee 15 MMHYT, BpeMs OXHUJIAHUS B
ouepend B  CEKTOpE FHPOPMUPOBAHMS 1A MOJTyHCHHA uHdopMalK O
MyHHIUIATBHBIX YCIYrax He MOXKeT IPEBLIIIaTh 15 MUHYT.

OrBer Ha TelehOHHBI 3BOHOK IOJDKEH HAIHMHATBCA C nHdopMaLUK O
HAMMEHOBAHMM OpraHM3aluy, (amMuIid, HMEHH, OTIECTBC H JOJDKHOCTH PabOTHHKA
MHOTO(YHKIIMOHAIEHOTO LEHTPA, [IPUHSBIIErO TesteOHHBIH 3BOHOK.
VHIMBHLAYaTbHOE YCTHOE KOHCYIBTHPOBAaHHE IIPH obpaleHny 3asBUTENA 1O
TenedoHy PaGOTHEK MHOrOQYHKIMOHATBHOTO LEHTPA ocymecTsisier He Gomee 10
MUHYT;

B ciydae eciid I [OATOTOBKH OTBETA Tpebyercst Gonee MPOJIOIDKAUTEIBHOE
Bpems, pabOTHHK MHOTO(YHKIIHOHAJIBHOTO IIeHTpa, OCYIIECTBITIOIIIA
MHIMBHALYaIbHOE YCTHOE KOHCYJIBTHPOBAHHE IO TenedoHy, MOXET IPEIJIOKHUTD
3asIBUTEIIIO:

M3JI0KHTH OOpaIieHue B THChbMEHHOH dopme (0TBET HATIPABIACTCS 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B o0OpalleHu ),

HA3HAYUTE JAPYroe BpeMs AJId KOHCYJIbTALlUH.

[Ipy KOHCYJIBTUPOBAHHUM IO IHCEMEHHBIM oGpaleHusM 3asBUTCIeH OTBCT
HAIpaBlseTcs B IMUCbMEHHOM BHJC B CPOK HE mosmuee 30 KaJeHIapHBIX IHEH C
MOMEHTa perucrpaiuu obpalieHus B dopMe DIEKTPOHHOrO NOKYMEHTa IO alpecy
SNEKTPOHHOW  TIOYTHI,  YKasaHHOMYy B obpaleHny,  MOCTyNMBIIEM B
MHOTrO(YHKIIHOHATILHbIA IIEHTP B dopMe IEKTPOHHOTO JOKYMCHTa, U B TUCHMEHHOM
dopMe TO IIOYTOBOMY aJIPECY, YKA3aHHOMY B OOpamieHHH, I[OCTYNMBIIEM B
MHOTO(YHKIIOHAJLHBIH [IEHTP B MHCHMEHHOMN QopMme.

Brigaya 3assBATEII0 pe3yJbTaTa l'lpe,[IOCTaBJIeHl/IH MyHlflIll/IHa.]'lLHOﬁ yCIayra

6.3. Ilpu Hanuuuy B 3asiBJICHUU O IpeIOoCTaBICHUN MyHHULUNATBHON YCIyTH
yKa3aHWs O Bbllaye pe3ylIbTaToB OKa3aHMs YyCIyrHd 4epe3 MHOFO(byHKuHOHaJILHBH‘/’I
LEHTP, VIOJTHOMOUEHHBIH OpraH MepefaeT NOKYMEHTBI B MHOFO(byHKHI/IOHaJIBHBIﬁ
IEHTp UL rocieyromieil BeIIaud 3aABUTEIIO (HpGI[CTaBI/ITeJIIO) crocoOoM, COTrJIacHO
3aKJIFOYeHHBIM  CcODVIalleHusM O B3aMMOJIEHCTBAM  3aKIFOYCHHBIM  MEXIY
VO/JIHOMOYEHHBIM OpPraHoM H MHOTO(YHKIHOHAIBHBIM ~[IEHTPOM B ITOPSAIKE,
yTBeprKAeHHOM [10CTaHOBICHHEM Ne 797.

[Tops 10K ¥ CPOKH Iepeain VIIOTHOMOYEHHBIM OpPraHOM TaKuX JOKYMEHTOB B
MHOTO(QYHKIIHOHATBHBIA LEHTP OIIpeJeNISIOTCA  COTNameHreM O B3aMOJIEVCTBIH,
3aKJIFOUYeHHBIM UMU B ITOPSAKE, yCTaHOBJICHHOM [ToctanosiaerreM Ne 797.

6.4. ITpueMm sasBUATENIEH UIS BbLIAYH JOKYMCHTOB, SIBIISFOILAXCS Pe3yIbTaTOM
MyHHULWIIAIEHOH YCIyTH, B TIOPAIKS oYepeIHOCTH IPH MOy ICHUN HOMEPHOT'O TaJoHa
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{3 TepMHHAJIA BJIEKTPOHHOM 09epenH, COOTBETCTBYIOIIETO 1IeH 00paIeHus, 6o 110
TIpe[BapUTEIbHON 3aIUCH.

Pa6oTHUK MHOTO(QYHKI[MOHAIBHOIO  IIEHTpa OCYIIECTBIISIET ~ CISIYIOIIHE
IeUCTBUA:

yCTaHaBIMBaeT  JIMIHOCTD jagBUTeNd ~ HA  OCHOBaHWMM  JOKyMEHTa,
yIOCTOBEPAIOIIEro JMYHOCTE B COOTBETCTBHU C 3aKOHOIATEIHCTBOM Poccuiickoi
denepanuy,

MpoBepsieT IIOJTHOMOYHA TIpe/ICTABUTENS 3asgBUTCIIA (B ciyd4ae OOpaIlCHHS
[IpeICTaBUTEILA 3asBUTEN);

ompeIeNseT CTaTyC UCIIONHEHNS 3aABICHIA sasisutens B TUC;

pacriedaThlBacT pe3ylIbTaT npeIoCTaBICHHA MyHHUIMIIAIEHON yCIyTH B BHIC
SK3EMIUISIPa DJICKTPOHHOTO JOKyMEHTa Ha GyMa)KHOM HOCHTeNe M 3aBepAcT €ro c
JCIIONB30BaHMEM IeUaTd MHOTOQYHKIMOHAIBHOTO meHTpa (B TPEXyCMOTPEHHBIX
HOPMATHBHBIMA PABOBBIMH aKTaMU Poccuiickoit Penepanuu cirydasx — medaTd ©
m306paxeHneM ['oCy1apCTBEHHOTO rep6a Poccuiickoi denepanun);

3apepseT SK3EMIUIIp SIEKTPOHHOTO NOKyMeHTa Ha OyMaXHOM HOCHTENE C
FCHOJB30BAHMEM IIedaTd MHOTO(QYHKIMOHAILHOTO meHTpa (B TMPEXyCMOTPEHHBIX
HOPMATHBHBIMA IIPABOBBIMH aKTaMH Poccuiickoit Penepanuu cirydasx — IedaTd ©
m3obpaxerreM ['ocy1apCTBCHHOTO rep6a Poccuiickoit depnepanun);

BBIIAET JOKYMEHTBI 3asBUTEITIO, ITPH HEeoO6XOIMMOCTH 3alpalliBacT y 3asBUTEIA
ITOJIIMCH 3a KayK/IbI/ BBIIAHHBIA TOKYMEHT;

ampalMBaeT COrNiache 3asgBUTeNd Ha ygacTe B CMC-OIpoce i OLCHKH
KadgecTBa IPEeIOCTABICHHBIX YCIYT MHOTO(QYHKIHOHATBHBIM IICHTPOM.
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[Tpunoxerue Ne 1
K AIMUHHCTPATABHOMY PETIaAMCHTY
TI0 MPEOCTaBICHUIO MyHUIANATBHON yCIyTH

®opma pelLieHHsl O IPHHATHH HA y4eT rpa;iaH
B KayecTBe HY KIAIOMHXCS B )KAIBIX MOMEINEHHSX

Haumenoganue YNOIHOMOUEHH020 Op2ana uCnonHUmenbHol enacmu cybvekma Poccuiickoti @edepayuu
WU Op2ana MECHHOZ0 CAMOYNpasiieHus

Komy

(bamrmms, 1Ms, OTYECTBO)

(Tene(bOH ¥ aIpec AIEKTPOHHOM MOYTH)

PEIIEHUE
0 NPHHATHH IPAXAH HA YIET B KAIECTBC HYKIAI0LHXCH
B JKHJIBIX ITOMEIIeHHAX

Harta No

[To pe3ynsTaraM pPacCMOTPEHHUs 3afBJICHIA OT Ne 51
IIPUIOXKEHHBIX K HEMY NOKyMEHTOB, B COOTBETCTBHM CO cTarhedl 52 JKHIHINHOrO
xozexca Poccuiickoii Pefepaliiy MPUHITO PEIICHIC [IOCTaBUTh Ha y4eT B Ka4eCTBE

Hy}KlIaIOHII/IXCSI B KWJIBIX ITOMCICHUSX!

DHO 3as6umens,
M COBMECTHO MPOXKUBAIOIINX YJICHOB CEMBH:

1.

2.

3.

<t

Jlata IpUHATAS HA y9€T:___

HomMmep B ouepesin:

(TOTDKHOCTH (oIUCh) (pacmmudpoBKa TIOJITACH)

COTpY/IHHKA OpraHa BJIacTH,
[PUHSABIIETO PEIICHHE)

«_» 20 T

M.IL
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[Tpunoxenne Ne 2

K AJMAHUACTPATHBHOMY PErlIaMeHTy
TI0 IIPE€I0CTaBIICHUIO MyHULUIATbHOH
yCIyT!

®opma yBeOMJIeHHs 00 y1eTe rpa/aH,

Hy)K}IaIOHlHXCﬂ B KHJIBIX NOMEIICHHIX

HaumenoeaHue ynonHOMOYeHH020 0p2ana UCHONHUMENbHO énacmu cybvexma Poccuiickoti Pedepayuu
WU Op2aHa MECMHOZ0 CAMOYNpAGNEHUA

Komy

(hammmust, 1M, OTYECTBO)

(Tene(bOH ¥ aJIpec ICKTPOHHOMH TOYTEI)

YBEJIOMJIEHUE
06 yque r_pamaﬂ, Hy)KIlalOIIII’IXCH B KHJIBIX noMemeHuaXx

Jlata Ne

[To pesynbTaraM pPacCMOTPEHHA 3asgBJIEHUS OT Ne
wHpOpMUpPYEM O HAXOXJEHAH Ha YHeTe B KauecTBe HYXIAIOIIUXCA B KHIBIX
[TOMEIIEHUAX!

QHO 3as6umens
Jlata IpUHATHAS HA Y4CT:
Homep B o4epesin:
(TOIKHOCTH (TIOZITUCH) (pacum@poBKa HIOJIITUCH)

COTpYIHHKa OpraHa BIacTH,
[IPUHSBIIETO pEIIeHHE)

«_» 20 1.

M.IL

32



[Tpunoxenne Ne 3
K AJMHUHUACTPATABHOMY PEITIaMCHTY
TI0 TIPENOCTaBIICHUIO MyHHLANATBHON yCIyTH

®opMa yBeIOMJIEHHS O CHATHH C y1eTa rpakaaH,
HYSKIAIOUIHXCS B JKHJIBIX TOMCIIEHHSX

Haumenosanue YnoiHOMOUEHH020 Op2ana UCHOTHUMENbHOT 6nacmu cybvexma Poccuiickoti edepayuu
WL 0p2aHa MECTHOZO0 CaMOyNpasnenis

Komy
(pammmust, IMs, OTYECTBO)
(renedon u anpec 3EKTPOHHOM MOUTEI)
YBEJOMJIEHUE
0 CHATHH C ydeTa rpaxxaaH, Hy)l(llalOIlIHXCﬂ B JKHJIBIX NMOMEIECHUAX
Harta Ne
ITo pe3YJ'IBTaTaM paCCMOTpeHI/ISI 3asgBJIcHUA OT Ne

HH(bOpMpreM O CHITHH C Yy4YeTa rpaxxJiad B Ka4yeCTBE nycnaroumxc;l B XWIBIX
MMOMELICHUAX!

®@UO 3as8umensi

(TOJKHOCTH (TIOAITHUCE) (pacumgpoBKa THIOJIITACH)
COTpy/IHHKA OpraHa BJIacTH,
IIPUHSABIICTO pEIIEHHUE)

«_» 2T

J—————

M.IL
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TTpunoxerne Ne 4

K AJIMIHUCTPATUBHOMY PErTIAMCHTY
TI0 IIPEIOCTABICHHUIO
MyHHIANATEHON yCIyTH

®opma peueHns 00 0TKase B NpAEME [IOKYMEeHTOB, He00X0UMBbIX IS
npeocTaBIeHHS MYHHIHIAJILHON yCIyrHd

Haumerosanue YNoIHOMOUEHHO20 Op2ana LCnONHUMENbHOT énacmu cybvexma Poccuiickoti Pedepayuu
Wl OP2aHA MECTHO20 CAMOYNpasienus

Komy

(havunus, UM, OTYECTBO)

(TGJIG(l)OH ¥ aIpec NEKTPOHHOM TOYTHI)

PEIIEHHUE
00 oTKa3e B IpuemMe JOKYMEHTOB, He0o0X0JUMBIX 1JIs HpeIIOCTaBJIeHI/IH ycCayra
((HpHHHTﬂe Ha y4eT rpasxkiaH B Ka4decTBE Hy?K}]alOIIll/lXCH B KHJIBIX
MoMeIleHUuAX»

Hara Ne

[To pe3ynbpTaTaM pacCMOTPEHHUA 3asBJCHUA OT Ne
¥ TPWIOKEHHBIX K HeMy HOKyMEHTOB, B CcOOTBETCTBHM ¢ JKHIHMIIHBIM KOJCKCOM
Poccuiickoii ®@efepanuy TNPUHATO PEHICHIC oTKa3arb B IIpueMe [TOKYMCHTOB,
HeoGXOMMMBIX JUIA TIPEIOCTaBICHHS YCIyTH, 110 CIIeMyIOIIIM OCHOBAHMSM:

‘f Ne j HauMenoBaHME OCHOBaHHUS JUIA 0TKa3a B PasbscHEHHe IPHYMH 0TKa3a B IPEJIOCTaBICHIN
IIyHKTa COOTBETCTBHH C €IWHBIM CTaHIapTOM yCIIyTH
aJIMAHUC
TPaTHBHO
ro
pernameH
Ta

3ampoc O MPeNoCTaBICHHH yCIyTH Y Ka3bIBAIOTCS OCHOBAHHS TAKOIO BBIBO/A
[10JJaH B OPTaH TOCY1apCTBCHHOH
BIIACTH, OpPraH MECTHOTO
CAMOYIPABJICHHS WA OPraHu3allHio, B
[TOJTHOMOYHS KOTOPBIX HE BXOIUT

IIpeIOCTaBIEHHE YCIYTH _\

2 ‘ HemoHOE 3al0JIHCHAC 00s13aTEIHLHBIX Vka3pIBalOTCA OCHOBAHUS TaKOTO BBEIBOJIA
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nojeit B popme 3ampoca o
IPEOCTaBJICHAN YCIyTH

3 [Ipe/CTaBiICHIE HEIIOMHOTO KOMILIEKTa Vka3pBaeTcss  MCUEPNBIBAIOMIMA  MEPCHeHb
JOKYMEHTOB JIOKYMEHTOB, HEIPETICTABICHHBIX 3aBUTCIICM
IIpepcraBIeHHbIE TOKYMCHTDI Vka3pBaeTcs  MCUEPIBIBAIONMN  TICPEHICHD
4 yTPaTHIH CATy HA MOMCHT oGpamenyst | IOKyMEHTOB, YTPaTHBIIAX CHILY
3a yCIIyrou
[IpecTaBIeHHbIC TOKYMCHTRI VkasplBaeTCA  MCUEPIBIBAIOMIME  TMEPEICHb
COZlepIKaT MOTIUCTKA U MCIIPABJICHA JIOKYMEHTOB,  COJEPIKAIINX MOMUACTKH H
5 TEKCTa, HE 3aBEPEHHBIC B IIOPAIKE, HCIIPaBJICHASL

YCTaHOBJICHHOM 3aKOHOJATCIECTBOM
Poccuiickoit @enepanvii

[Tonaua 3asBJICHMS O MPSIOCTABICHAN
YCIIYTH B JOKyMEHTOB, HEOOXOJIMBIX
6 JUTS TIPEOCTaBIICHAs YCIIyTH, B
3JIEKTPOHHOM (hopMe ¢ HapyICHUEM
yCTaHOBIICHHBIX TpeGoBaHKUA

Vka3pIBalOTCSI OCHOBAHMA TAKOI'o BBIBOJA

[peacTaBIeHHBIC B IIEKTPOHHON
dbopme JOKYMEHTBI CONEpHKAT
IIOBPEIKICHHUS, HAIAIHE KOTOPHIX HE
[O3BOJIAET B IOJIHOM 00BEMe
HCIIOJIF30BATh HHPOPMAIHUIO U
CBEJICHU, CoJlepKalecs B
JTOKYMEHTAaX JUIsl [PEIOCTABICHIS
YCIYTH

Vka3plBaeTcsl ~ MCUEPIBIBAIOMMUN  MEPCICHDb
JIOKYMEHTOB, COIEPKAIIIX MOBPEIKICHILA

s

3asgBcHNAE MOIAHO JTUIIOM, HE
8 UMECIOIIMUM ITOJTHOMOYHH HpCIICTaBJ'ISITL
HUHTECPECHI 3asABUTECIIA

VKa3bIBalOTCSI OCHOBaHHUA TAKoro BEIBOJA

3adBJICHUEM O HpelIOCTaBJIe

3agpUTeNs BIpaBe MOBTOPHO OOpaTUTBCA B YIIOMHOMOYEHHBI Opraf ¢

JlaHHBI OTKa3 MOXeET

HUM YCIIyTH [OCTIe yCTPaHeHNs YKa3aHHBIX HapyIICHHUH.
GLITE O0XanoBaH B HOCYHeOHOM IOpsfKe IMyTeM

HAIPaBIEeHHS KO0k B YIONTHOMOYEHHBIH Opra, a TAKKE B CcyneOHOM MOPSAMKE.

(TOIDKHOCTH

COTpY/IHAKA OpraHa BJIacTH,
IIPUHSBINETO PETICHHE)

«_

» 20 T

M.IL
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TTpunoxerue Ne 5
K AIMIHUCTPATUBHOMY PETTIaMEHTy
TI0 TIPEIOCTABIICHUIO MyHHIHIIATEHON yCITyTH

(I)opMa 3asiBJICHHSA O HpeHOCTaBJIeHI/Il/I

MYHHIHNAJIbHOH YCIYTH

(Haumeno8anue Op2and, ynoIHOMOUEHHO2O 0115 nPedoCmAasIeHUs yenyeu)

3asiBjieHHE O MOCTAHOBKC Ha y4eT rpaxaaH, HymaIOIIIHXCﬂ B
Hp&}IOCTaBJIeHI/lI/I JKHJIOT0 MOMEIICHHUSA

1. 3asgBUTEIIb

(pamunus, ums, om4ecmso (npu nanuduu), oama poarcoenus, CHUJIC)
Tenedon:
Anpec 3IeKTPOHHOM MOYTHL:

JIOKYMEHT, y/(0CTOBEPSIOIIAH JTHIHOCTD 3asBHUTEIL:
HauMCHOBAHUE!
cepusi, HOMEP Jara BBIAYH:
KEM BbLIaH:
KOJI ITOApa3IeIICHHs:
AJpec PETHCTPAIliy 10 MECTY XHUTCIILCTBA:
2 .JIpencraBUTeNb 3asABATCIL:

- ®u3waeckoe o [
CpejieHUsI O MPEACTaBUTETIC:

(pamunus, ums, om4ecmeo (npu nanuuuw)
JIOKyMEHT, YI0CTOBEPSIOIAN TMIHOCTD TIpeICTaBUTENIS 3asIBHTEIL:
HauMCHOBAHHE:
cepusi, HOMEP JaTa BBIAYH:
KoHTaKTHBIE JaHHBIE

(menegon, aopec 2/eKMPOHHOT NOYMbL)
JIOKyMEHT, IIO/ITBEPIKIAOIIH i ITOJTHOMOIHA TIpeICTaBUTENS 3asBUTCIL:

- VlatiBU Ty aJIbHbIH TIPEANPUHIMATEND B
CpeneHus 00 UHIUBHYaIbHOM npeAnpHHrMAaTeNIe:
TToHOE HAUMEHOBAHUE
OI'PHUII
WHH
KoHnTakTHBIE JaHHBIE

(meneghon, aopec 2/leKIMPOHHOTI NOUNbL)
JIOKyMEHT, HOITBEPIKIAIOIIMHA TOTHOMOTHS Ipe/ICTaBUTENIS 3asBHTCIL:

- FOpuuaeckoe JIIIo D
CBefieHAA O FOPUANICCKOM JIMIIE:
TToaHOE HAaUMEHOBAHUE
OI'PH
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VHH
KoHTakTHBIE IAaHHBIE

(menegpon, aopec 2/leKMPOHHOTE NOYMbL)

- CoTpy/AHUK OpraHu3aliH g
CBezieHAs O TPEICTaBUTEC!

- (pamunusl, ums, OmMm4ecmso (npu HanuduL)
JIOKYMEHT, YIOCTOBEPSIOLA JTAIHOCTE IIpe/ICTaBUTENs 3asBUTEILL:
HauMEHOBAHHE!
cepus, HOMEP JaTa BBIIAYM:
KoHTakTHBIE JaHHBIC

(menegpoH, aopec 2/leKMPOHHOTE NOYMbL)
JIOKyMEHT, I10/ITBEPIKAAIOIIHH TOITHOMOTHA IpeICTaBATEIS 3aABUTCIL:

- PykoBoauTe b OpraHA3alii D
JIOKyMEHT, ynocmBep;ﬁomHﬁ JIAYHOCTD IpeCTaBUTENIs 3asBUTCIIA.
HaNMEHOBAHUE:!
cepusi, HOMEP 71aTa BBIIAYM:
KonTakTHbIC JaHHBIC

(menegoH, aopec 2/leKMPOHHOT NOYMbl)
JIOKyMEHT, I10/ITBEPIK/IAIOIIHH OITHOMO I IpeCTaBUTEs 3aIBUTCIL:

3. Kareropus 3agBUTEILA:
- MayroumyIze rpaxiane

- Haypurie 16rOTHOM KaTETOpHU
4, TIpuapHa OTHECCHHS K JBTOTHOM KaTEropyu:

4.1. Hanuune HHBATATHOCTH
- NaBamu el

- CeMbH, IMEIOIIHE JIETCH-HHBATHIOB
CpeeHus 0 peOCHKE-NHBATA/C:

(pamunus, ums, om4ecmso (npu HanuHUY)
Jlata poXICHHSA
CHWIIC

4.2. VyacTue B BoiHe, GOEBBIX ICHCTBISX, 0CcoOBIe 3aCIyTH IIepel] FoCy1apCTBOM L]
- VyacTHHK cOOBITHI (JIMIIO, IMCIOIICE 3aCIIyTH)

- Ujten ceMbH (yMEpIIETO) yqaCTHI/IKa‘
VY nocToBEpEHUE

4.3, JIukBuAanus pagdanioHHbIX aBapuii, ciryx0a B HOIpPa3/C/ICHIH 0co00ro pucka D
- V9aCTHHAK COOBITHIA

- UyreH ceMbH (yMepIIEro) y4acTHHKA G
V 10CTOBEPEHUE

4.4, TlomaTAYECKHE PENPECCHA L ‘
- PeabuiTHPOBAHHBIC JIALA
- JIumia, IpA3HAHHBIE TTOCTPa/IaBIIIMA OT IONATHYECKAX PETpeccuit L]
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JIoKyMeHT 0 [IPU3HAHAN HOCTPaTaBIIIM oT OJIATHYECKUX
pernpeccuit

4.5. MuOrOIeTHAs CEMbS D
PexBU3UTEL yIOCTOBEPECHUS MHOT'OJIETHOM CEMBH:

(Homep, Oama 6bL0aHY, Op2ar (M®L]) sbr0asuiuiii ydocmogepenue)

4.6. Kateropuu, CBI3aHHBIC C TPY/10BOH NESTETHLHOCTBIO
JIOKyMEHT, IIOJITBEPIK IO H OTHECEHHUE K KaTerOpuu

4.7. Jletu-cupOTHI WA NCTH, ocrapmyecs 6e3 MoneICHIs poauTeNeH G
JIOKyMEHT, IIOTBEPKTAIOIIUH YTPATY (OTCYTCTBHE) poxuTenei

IIaTa, xorga He0o0X0IUMO MOIyIHNTD sKHJI0€ TIOMEIICHHUC

4.8. I'paxiane, CTpafatomue XPOHUYECKUMH 3a00JICBaHHASIMH B
3aKTFOUCHHE MEIUIUHCKON KOMUCCHH O HATIATHH XPOHHYECKOTO 3200 IeBAHMS

5. OcHOBaHHE IS IOCTAHOBKU Ha yICT 3asBUTENS (YKA3aMb OOUH U3 8apUAHMOS):
5.1. 3asBUTEIb HE ABJLICTCS HaHUMAaTeIIEM (co6CTBeHHHKOM) WAV WICEHOM CeMbH HaHWMAaTeld

(cOGCTBEHHUKA) XKUIIOT0 TIOMEINEHHU {3
59 3agBATENH BIAETCS HAHUMATE/IEM WK YICHOM ceMbY HAHAMATEIIS KHIIOTO TOMCIICHHS
110 JIOTOBOPY COIMAIBHOrO HakiMa, oGecredeHEbIM 00IeH IIIOMABI0 Ha OTHOr0 WICHa CeMbH

MECHBIIIC YHGTHOﬁ HOPMBI
PexBU3UTHI JOrOBOPA COIAAJIBHOT'O HaitMa

(nomep, oama 6b10aUU, OP2aH, C KOMOpblM 3AKIOHEH 002080p)
5.3. 3asgBHUTENb BJETCA HAHMMATEICM M GIIEHOM CEeMBY HAHMMATEIIS JKUJIOTO OMCIIICHIT
COIMAIEHOTO HKCIIOJIB30BaHU, oBecIedeHHbIM 00IIel IIOIA/B0 Ha OTHOTO yjleHa CeMbU MCHBIIC

y4eTHON HOPMBI b
Haiimoatemnb )IIO0ro MOMEIICHHA:

-Opran roCyIapCTBEHHOM BJIACTH
-Opral MeCTHOTO CaMOyIIPABICHI -

- Opranmsanys —
PeKBH3UTHI JOTOBOPA HANMAa XKUJIOTO HOMEINECHUS
(Homep, 0Oama gbI0auU, OP2aH, C KOMOPbIM 30KNI0UEH 002060p)
5.4. 3agsuTellb SBISICTCH COGCTBEHHHAKOM HWIIM WICHOM CEMbH COOCTBEHHHKA KHJIOTO
roMeIneHus, 00eCIeYeHHBIM 06IIel IUIOMAIbIo Ha OHOT0 YICHa ceMbU MEHBIIE YIeTHONA HOPMBI O
TIpaBo cOOCTBCHHOCTH Ha JKHJIOE ITIOMEIICHHUE:

- 3aperucTpUpOBAHO B EI'PH

- He 3aperacTpipoBaHoO B EI'PH
JIOKYMEHT, IO TBEPIKIAIOIIHH TPABO cOGCTBEHHOCTH Ha JKHJIOC TIOMEIICHNC
KaracTpoBBIi HOMEP XKAJIOTO ITOMCIICHIA
- 3asgBHTENb MPOXKKUBAET B IOMEIICHIH, HO OTBEUAIONIEM [10 YCTAHOBJICHHBIM IS XKUJIBIX

OMELIeHAH TpeOOBAHMSM |
6. CeMelfHOE TTOJIOKECHUC!

ITpoXuBaro OUH
TIpOKMBAIO COBMECTHO C “UICHAMH CeMBH B

7. Cocroro B Opake
Cympyr:

(pamunus, ums, om4ecmeo (npu nanuuuy), 0ama POHCOEHUS, CHHIJIC)
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JIoKyMeHT, YIOCTOBEPSIOLIHAH JTMIHOCTD:
HalMEHOBAHHE:
cepusi, HOMEP JaTa BBIIAYH:
KEM BBLIAH:
KOJI TTO/Ipa3AeICHHUs:
AJipec perHCTPAIliH [0 MECTY KHTC/CTBA.
PeKBH3HATHI AKTOBOM 3aMCH O 3aKIF0ICHAN Opaka

(Homep, Oama, Op2an, Mecmo 20cy0apCMBeHHOl peaucmpayu,)

8. IIpoxuBar0 ¢ POAUTEILIMA (porUTeSIMH Cympyra)
8.1.01O poautend

(pamunus, ums, om4ecmeo (npu nanuduw), 0ama POHCOCHUS, CHHIJIC)
JIOKyMEHT, YIOCTOBEPAFOLAH JIATHOCTD:
HAMMEHOBAHUE:
cepwsi, HOMEP IaTa BBIIA4H:
KEM BBIIaH:
AJIpec pETHCTPAIlAH 110 MECTY JKUTC/IbCTBA:

8.2.0U10
POIUTEIIS

(pamunus, ums, om4ecmeo (npu nanuduw), 0ama POdHCOeHUS, CHHJIC)
JIOKyMEHT, YIOCTOBEPSIOLIUH JTMIHOCTD!
Ha¥MEHOBaHHE:
cepusi, HOMEP IlaTa BBIAAYH:
KEM BBLIAH:
AJpec PEruCcTpamiy 110 MecTy KUTEIHCTBA!

9. ImeroTcs AETH B
®UO pebenka
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